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                          Course Outline Application FORM

This application should be filled out by a professor teaching a course in which students will be conducting data collection as a course requirement. These projects cannot be above minimal risk. 
This application does not apply to fourth-year research projects, Masters memoirs/theses or PhD theses that are reviewed by supervisors and/or committees. In such instances, the standard application form must be completed. For other types of student research projects (e.g., directed studies), please contact the Ethics Office in order to determine eligibility for course outline review.

Only one copy of this application form and the attachments should be submitted to the Research Office and Ethics.

N.B.: All boxes below can expand to accommodate your text.
	Course information

	Professor Name:     

	Department/School:     

	Address:     
	Faculty:
     

	
	E-mail:     

	
	Phone:     
	Fax:     

	Course Code and Title
	     


	Course-related Research Activities
(Please attach the course outline to be given to students.)


1. Describe the themes/topics you expect students to research as part of their course project.
	     


2. Describe the type of research activities that students might be conducting (e.g., participant observation, interviews, questionnaires).
	     


	Recruitment of Participants


3. Who is being recruited? 

Provide examples of inclusion criteria for participants.

	     


4. Provide examples of how potential participants may be recruited (e.g., posters, word of mouth, email). Note that research conducted in schools or hospitals requires ethics approval from these institutions, even for students who have access to these sites in the context of their placements. Given that this will affect the timelines for approval, this is generally not recommended.

	     


	Assessments of Risks 


5. Research conducted within a course must be of minimal risk. Confirm that:
· The research activities will not cause any moderate to serious risk to participants, either: 

· Physical (e.g. injury), 

· Emotional/ Psychological (e.g., anxiety, regret for disclosing information), 

· Legal (e.g., possibility of being sued, charged with criminal activity),  and/or

· Social (e.g., possibility of marginalization). 

· The research activities will not involve sensitive questions or invasive procedures. 

· There are no characteristics or conditions which affect participants’ capacity to consent (e.g., individuals with cognitive or intellectual impairments).

· There will be no risk of coercion to the participants when obtaining consent (i.e., the person conducting the study should not be in a position of authority in regards to the participant).

· There will be no partial disclosure or deception (i.e., no information which may affect participants’ decision to participate is withheld when obtaining consent). 

 FORMCHECKBOX 
 I confirm
	Confidentiality and Anonymity 


6. Confirm that you will securely conserve the data collected by students for this course for one year following the submission of final grades. (Note that future use of the data collected for the course may require ethics approval. Please contact the REB Office before using the data for other purposes.)

 FORMCHECKBOX 
 I confirm

7. Confirm that students will be informed of proper measures to safeguard data (i.e., password protection of electronic files, secure storage).

 FORMCHECKBOX 
 I confirm

8. Confirm that participants will be informed about: 

· whether or not the data will be collected anonymously, 

· the measures used to ensure the confidentiality of their data, and 
· the use of audio or video recording (if applicable).
 FORMCHECKBOX 
 I confirm

9. Might the data be used for purposes other than those related to the current course (e.g., part of a Masters' thesis)?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If you answered “Yes”, specify for what other purpose the data might be used. Note that the consent form must clearly outline all possible future uses of the data.

	     


	Free and Informed Consent 
Free and informed consent means that individuals agree to participate in research voluntarily and that each participant understands as fully as possible the purpose of the research, the details of participation, and the potential risks and benefits (see TCPS 2, Chapter 3). For research conducted by students within a course, it is the instructor’s responsibility to ensure that the consent process meets ethical requirements and review all relevant documents (i.e. sample consent documents).


10. Confirm that students will be informed of the requirements for obtaining consent.

 FORMCHECKBOX 
 I confirm

* Please append an example of the consent document(s) (e.g., consent form, information sheet) that will be used by students to obtain consent. Please note that consent templates are available on the Research Office and Ethics Web site.
	Documents submitted to the Research Office and Ethics for review by the Research Ethics Board:
 FORMCHECKBOX 
 Application form
 FORMCHECKBOX 
 Course outline

 FORMCHECKBOX 
 Sample consent document(s)

 FORMCHECKBOX 
 Other - Specify:      



Attestation

I agree to abide by the ethical guidelines and procedures of Saint Paul University Research Ethics Boards, of the Tri-Council Policy Statement (TCPS 2), of my profession or discipline, as well as of the institution in which the research is undertaken.  I am aware of my responsibility to be familiar with these standards and to supervise students conducting projects involving human beings as a requirement to their participation in this course.  I further agree to notify the appropriate Research Ethics Board of any substantive change in the research requirements for this course.
Signature of the Professor:     



Date:     
Send to:
Research Office and Ethics

223 Main Street, Room 166
Saint Paul University (Guigues Hall)
Ottawa, Ontario
K1S 1C4


Email: mkouachi@ustpaul.ca
Phone: (613) 236-1393 ext. 2323
4

[image: image1.png]