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I. GENERAL INFORMATION

Saint Paul University offers a PhD in Counselling and Spirituality, which is conferred jointly by the senates of
Saint Paul University and the University of Ottawa. The program is offered in both English and French.
Please note that the program is offered on a full-time basis.

In this document, terms which refer to people are taken in a generic sense; they have both
feminine and masculine value. This choice has been made in order to facilitate reading and has
no intention to discriminate.
Please note that general regulations on the Ph. D. Program in Counselling and Spirituality can
be found at:
http://ustpaul.ca/en/registrar-s-services-academic-regulations_469_741.htm
The specifics of the Ph. D. in Counselling and Spirituality are at:
http://ustpaul.ca/program/counselling-and-spirituality-243.htm
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1.Term Dates and Deadlines :
https://ustpaul.ca/en/fall-2019_6810_17.htm and https://ustpaul.ca/en/winter-2020_6809_38.htm
2. Administrative Information
2.1 Email
Please submit your email address to the academic advisor for graduate studies, Ms Francine Quesnel
(fquesnel@ustpaul.ca) at the beginning of your first semester in the Ph.D. program.
2.2 Intranet
Please note that any information regarding course enrollment, viewing grades, requesting transcripts, invoices
etc. are now available in Student Centre of uoCampus which can be accessed via our intranet
2.3 Course or Program Changes
If you need to modify your course selection or student status, please complete the appropriate forms available at the
academic advisor’s office before deadlines indicated here: https://ustpaul.ca/en/fall-2019_6810_17.htm

and https://ustpaul.ca/en/winter-2020_6809_38.htm
3.Financial Aid
3.1 Scholarships
All candidates (Canadians, permanents residents and international students) with an average of 80% or above
who are studying full time will receive a scholarship worth $2500. per semester. The total value of the
scholarship is as follows:
PROGRAM

PROGRAM DURATION TOTAL VALUE

Doctorate

12 sessions

$30,000

3.2 Bursaries
Students may be eligible to apply for bursaries based on financial need.
For more information on financial aid, please contact:
Financial Aid and Scholarship Services
financialaid@ustpaul.ca
(613) 236-1393 ext. 2295
3.3 Travel Grants
The Scholarly Conference Program - Graduate Students: This program supports Ph.D. students who present
papers on their research at academic meetings and conferences.
The value of the travel grant is $500.
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3.3.1 Eligibility
• A PhD student may receive up to three grants during the course of his or her studies;
• Only one grant will be awarded to a student within the same academic year;
• Money serves to defray travel, living and registration expenses.
3.3.2 Guidelines and application form are available at:
https://ustpaul.ca/en/bursaries-travel-grants_437_736.htm
3.3.3 For more information, please contact:
Mohamed Kouachi, Research Services
mkouachi@ustpaul.ca
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4. Overview of the Doctoral Program: please note that depending on the availability of
professors, the sequence of courses could change
Ph.D. Course Sequence
Session 1 - FALL
- Spirituality and Counselling (IPA 8101)

Session 2 -WINTER
- Existential issues In counseling (IPA 8104)

- Internal Clinical Practicum (IPA 8201)

- Internal Clinical Practicum (IPA 8201)

- Doctoral Seminar (IPA 8106)

- Doctoral Seminar (IPA 8106)

Session 3 – SPRING/SUMMER
- Research Methods and Design
Problems in Counselling and
Spirituality (IPA 8105)

Session 4- FALL
- Internal Clinical Practicum (IPA
8201)

Session 5- WINTER
- External Clinical Practicum (IPA 8202)
- Internal Clinical Practicum (IPA 8201)

- Comprehensive exam (IPA 9998)
- Thesis proposal (IPA 9997)

- Internal clinical practicum (IPA
8201)
- Comprehensive exam (IPA 9998)
- Register thesis topic
Session 6- SPRING/SUMMER
- External Clinical Practicum (IPA
8202)
- Internal Clinical Practicum (IPA
8201)

Session 7- FALL

Session 8- WINTER

Thesis (IPA 9999)

Thesis (IPA 9999)

If 1500 of clinical work has not been
completed yet:

If 1500 of clinical work has not been
completed yet:

- External Clinical Practicum (IPA
- submission of thesis proposal (IPA 8202)
9997)
- Internal Clinical Practicum (IPA
8201)

- External Clinical Practicum (IPA 8202)
- Internal Clinical Practicum (IPA 8201)

Session 9 – SPRING/SUMMER

Session 10- FALL

Session 11- WINTER

Thesis (IPA 9999)

Thesis (IPA 9999)

Thesis (IPA 9999)

Session 12 – SPRING/SUMMER
Submit Thesis
Thesis Defense

4

5

•

Please note that if students do not meet research timelines, the School reserves the right to request that the
student withdraws from clinical work in order to meet other program requirements.

-

Students complete a minimum of 1500 hours of supervised training, internal and external practicum combined.
Internally, students must accumulate a minimum of 500 hours, 300 of which must be supervised direct clinical
contact hours, and 200 indirect contact hours. The internal clinical practicum takes place at the Saint Paul
University Counselling and Psychotherapy Centre. The goal of the practicum is to put into practice the
theoretical knowledge of counselling and spirituality. Clinical Supervisors will use observation, debriefing, peer
review, written and oral feedback, and direct intervention and observation, to instruct and evaluate students

-

Externally, students must accumulate 1000 hours, 400 of which must be supervised direct clinical contact hours
and 600 indirect contact hours. The external clinical practicum location must be approved by the
coordinator of the doctoral program and the clinical director of the School of Counselling,
Psychotherapy and Spirituality

-

A description of supervised direct and indirect clinical contact hours can be found in appendix 1
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1. Academic Calendar
Courses are offered during fall (September-December), winter (January-April) and spring-summer (May
through August) terms.
2. Admission
All students registering for the first time in the School of Counselling, Psychotherapy and Spirituality in the
Faculties of Human Sciences and Philosophy at Saint Paul University must submit an application for
admission to the Registrar according to Saint Paul University regulations.
http://ustpaul.ca/en/admissions-and-student-services-admission-application-deadlines_2121_255.htm
Students admitted to the PhD program start their program in September.
After the deadline for submission of applications, the applicants’ files will be forwarded to an admission
committee. The members of this committee will review the files. When a file is considered to be acceptable,
an admission’s interview is scheduled with the applicant. The decision to admit a candidate is based on the
evaluation of the file in its entirety (e.g., grades, the letters of recommendation, the quality of the proposed
research project) and on the results of the admission interview. The Admissions and Recruitment Office will
notify prospective candidates of the School’s final decision.
Meeting the basic admission requirements for a program of study does not automatically lead to an applicant’s
admission.
2.1 Regular Status
This status is intended for those who wish to complete a graduate degree. They are subject to the requirements
of a particular graduate program. Ph. D. students in Counselling and Spirituality must register on a full-time
basis. Also, they must be a resident student, i.e., they must be on campus for the first six (6) terms.
3. Registration
Students must register either at the beginning of each term of study. Retroactive registration is not permitted.
Changes of courses, substitutions, additions, deletions, withdrawals, and modification of status must be made
by the university’s deadlines. Any changes after these dates must be approved by the Director of the School of
Counselling, Psychotherapy and Spirituality or his/her representative.
Dates for registration deadlines are available at:
https://ustpaul.ca/en/fall-2019_6810_17.htm and https://ustpaul.ca/en/winter-2020_6809_38.htm
3.1 Changes in Registration
All changes in the student’s original registration must be approved by the Director of the School of
Counselling, Psychotherapy and Spirituality or his/her representative. The student is primarily responsible for
his program of studies. It is the responsibility of the student to register properly in courses before the
deadlines, to request in writing the needed authorization (e.g. deferrals, withdrawals), to remit all documents
concerning his program of study for placement in his academic file, and to know the regulations governing the
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program of studies. The Administration will help the student in these matters, but will not discharge these
duties for him. Students may register for courses which are additional to those normally required for the
degree, but must in all cases have the approval of the Director of the School to do so. Once registration for
such courses has been approved, students must obtain a passing grade for each one, unless they are registered
as auditors. All courses for which students are registered are deemed to be part of their graduate program by
the Faculty.
3.2 Registration and selection of courses
Students admitted to the Ph.D. program in Counselling and Spirituality can register online
at: http://ustpaul.ca/intranet/login_e.php. For assistance, they can contact the academic advisor, Ms Francine
Quesnel (fquesnel@ustpaul.ca). The selection of courses will be made in consultation with the Ph.D.
coordinator.
The time schedule for courses is usually from Monday to Friday, but it is possible that the externship takes
place during weekends. The schedule is subject to changes. Therefore, students are responsible to check if
changes have occurred. Periods appearing free on the schedule are reserved for clinical supervision, meetings
with the thesis advisor, and other meetings.
Students are primarily responsible for their program of study. It is their responsibility to see that their
registration is done in the proper fashion. They must know the regulations and procedures which govern their
program of study.
By their registration, students acknowledge that they consent to observe the Statutes of Saint Paul University
and the regulations governing their program. No one will be allowed to follow courses without being properly
admitted and registered according to the regulations of Saint Paul University and of the School of
Counselling, Psychotherapy and Spirituality.
Students are expected to enroll in the term for which they have been offered admission. Subject to prior
approval of the academic unit concerned, enrolment may be deferred for one or two terms; in such a case, the
program requirements will be those in effect at the time of first registration in the program. If enrolment is
deferred for a longer period, a new application for admission is required.
Students may enroll only in the program for which they have been formally accepted. A student who wishes to
enroll in another program must submit a new application for admission and arrange for submission of
supporting documents.
Students cannot register in two programs at the same time.
As mentioned above, graduate students may register for courses in addition to the minimum normally required
for the degree, provided they have the approval of the Director of the School of Counselling, Psychotherapy
and Spirituality. These courses become part of the student's program and any failure incurred counts as a
failure in the program. They are identified at registration and on the transcript as "additional" (ADD).
3.3 Out of Program Courses
In any given term, graduate students may, while enrolled in a program, register for a maximum of two courses
(six credits) not required for their program, provided they have the approval of the academic unit. These
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courses are identified as "out-of-program" at registration and cannot subsequently be credited towards the
program.
4. Equivalences
All students are expected to complete their program requirements while registered in the program.
Students who transfer to Saint Paul University from another institution may receive up to a total of 6 credits
for past work, but the majority of the program requirements must be completed after registration in the
program at Saint Paul University. Certain conditions apply:

• Requests for advanced standing must be made at the time of admission. The Admissions Committee will
consider requests provided the applicant submits a detailed course description, proof that the Institution is
accredited, and an official transcript.
• All students who register must complete the residence, take the doctoral seminar, do the comprehensive
exam and the doctoral thesis at Saint Paul University.
• Credits obtained at another institution, or during registration in another program may be transferred only if
they have not been credited towards a previous degree.
• Normally, the foundational courses must be taken with the School of Counselling and Spirituality at Saint
Paul University.
For additional information related to admission and enrollment, please contact the Registrar’s Office or the
Academic Advisor for the School of Counselling and Spirituality.
5. Language Requirements
Students in the doctoral program must be highly proficient in one of the two official languages of the
University (French or English), and have a passive knowledge (ability to read university level texts and
understand oral presentations of the other. Courses are normally offered in French or English in alternating
years. Even after registration, students whose knowledge of a language is deemed insufficient may be required
to complete successfully additional courses in either English or French, before they can resume their program
in Counselling and Spirituality.
Students whose first language is other than English or French and who have completed their BA and MA
degrees in a language other than English or French must provide proof of their level of competence in these
languages. In the case of English, students must have a TOEFL score of 100 or an equivalent score on another
test. In the case of French, the applicant must obtain a level of F7 on the Immersion Admission Test
administered by the University of Ottawa’s Official Languages and Bilingualism Institute (OLBI). The
Faculties of Human Sciences and Philosophy reserve the right to conduct an interview and to require a test in
either language. If a student’s doctoral research requires knowledge of a language other than French or
English, the Faculties of Human Sciences and Philosophy may require proof of such knowledge.
The School of Counselling, Psychotherapy, and Spirituality requires students whose mother tongue is neither
French nor English to pass one of the following tests:
TestCan: http://www.testcan.uottawa.ca/ (offered at the University of Ottawa)
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TOEFL (Test of English as a Foreign Language)
6. Degree Requirements
The requirements of the Ph.D. program in Counselling and Spirituality include successful completion of the
following:
6.1 Four Compulsory Courses (12 credits)
IPA 8101 – Spirituality and Counselling (3cr.)
IPA 8104 – Existential Issues in Counselling (3cr.)
IPA 8105 – Research Methods and Design Problems in Counselling and Spirituality (3cr.)
IPA 8106 – Doctoral Seminar (3cr.)
6.2 Clinical Practica
IPA 8201 – Internal Clinical Practicum
IPA 8202 – External Clinical Practicum
6.3 Thesis
IPA 9997 – Thesis Proposal
IPA 9998 – Comprehensive Exam
IPA 9999 – Doctoral Thesis
The thesis must satisfy the guidelines outlined in the Guide for Doctoral Thesis located at:
https://ustpaul.ca/en/registrar-s-services-academic-regulations_469_741.htm#arII7. Please also refer to the
Graduate Studies Handbook in appendix 8.
7. Program Requirements
7.1 Residence
To satisfy residence requirements, students must have full-time status, meaning that:
a. their primary activity will be to follow courses, accomplish clinical work, or conduct research in the context
of their thesis;
b. reside in Ottawa or the vicinity and are regularly on campus;
c. they are not regularly employed outside the University.
7.2 Courses
Full course descriptions are available at: https://ustpaul.ca/program-new/phd-in-counselling-and-spirituality525.htm
7.3 Bilingualism
a) All students have the right to use French or English in their dealings with the central administration and the
general services of the University, as well as with the administration of the faculty.
b) All students have the right to produce their work and to answer examination questions in the official
language of their choice
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8. Student Responsibilities
Students hold the primary responsibility for their program of study. It is their responsibility to register
properly in courses before the established deadlines, request in writing the needed authorizations from the
academic advisor’s office (e.g. deferments, withdrawals), remit all documents concerning their program of
studies for placement in their academic file and be appraised of the regulations governing their program of
studies.
8.1 Course Attendance
a) All students admitted to the Ph.D. in Counselling and Spirituality are required to attend all courses in
which they are enrolled. Students who miss more than 20% of classes in a theoretical course will
automatically fail the course in question.
b) Students cannot miss more than two supervision sessions per semester. In the case of supervision, if
the client is at risk, the student must contact their respective clinical supervisor and the Coordinator of
the Counselling and Psychotherapy Centre to advise of his absence. Given that clinical supervision is
an ethical and professional requirement, a student who exceeds the allowable absences will be placed
on probation for a period of one academic term. The student will be provided with written feedback
on the clinical, ethical, and professional requirements that must be met by the end of this probationary
period. A student who does not meet these requirements by the end of the probationary period will be
required to withdraw from the program. The coordinator of the Counselling and Psychotherapy Centre
will transfer all of his clients once the student is informed she or he has to withdraw.
c) Doctoral students required to attend an MA practicum (individual practicum or couple practicum) are
not to miss more than four courses, i.e. four courses of 3 hours for a total of 12 hours per semester.
Otherwise, this will be reflected in their clinical evaluation.
d) Attendance is taken in all courses, including supervision.
9. Examinations and Grading
9.1 Passing Grade
Graduate students must maintain a minimum grade of 66 per cent (C+) in each course and examination
(including qualifying program and additional courses).
A student who fails in a course at the graduate level must either repeat it or take another course specified by
the School of Counselling, Psychotherapy and Spirituality. A student who has two failures (equivalent to six
credits) on the record of his doctoral program must withdraw. Supplemental exams are not permitted at the
graduate level. This regulation does not apply to the comprehensive examination, which is governed by a
separate regulation.
9.2 Special Accommodation
The University is committed to assisting students with disabilities as long as they meet its admission
requirements and those of the program of studies they have selected. In accordance with University admission
policies, the admission committee selects academically qualified candidates for admission to all programs by
examining each applicant's academic record and the impact of any extenuating circumstance. Candidates with
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disabilities may volunteer special information and identify circumstances that may have affected past
academic performance. This information is confidential to the admissions committee.
The University is committed to removing barriers that result in discrimination on the basis of disability, to the
greatest extent possible, while ensuring that academic integrity is maintained.
The Student Academic Success Service (SASS) offers an Access Service that acts as intermediary between
students, their faculty and other University offices to ensure that the special needs of these students are
addressed and that the best possible learning conditions are being offered. Student, and Faculty and Staff
Guides are available online on the SASS website. http://www.sass.uottawa.ca/access/.
Students with special needs requiring help should contact the Access Service in accordance with established
policies and inform academic advisor (room G-161A). Those students requiring special accommodations for
exams or tests based on a professional recommendation must submit the appropriate form to the Access
Service no later than 10 working days before the scheduled date of the test or exam.
9.3 Grading System
Grades are awarded according to the following scale:
Letter grade

%

Point Value

A+
A
A-

90-100
85-89
80-84

10
9
8

B+
B

75-79
70-74

7
6

C+

66-69

5

C

60-65

4

D+
D

55-59
50-54

3
2

E

40-49

1

F

0-39

0

All grades below "C+" (66%) are failing grades for graduate students.
Comprehensive examination, the thesis proposal, the thesis, the doctoral seminar and the internal and external
clinical practica are graded: satisfactory (S) or not satisfactory (NS).
9.4 Evaluation Policy
Within a developmental framework, doctoral students should know that their professors, clinical professors,
and clinical supervisors will evaluate their competence in areas other than, and in addition to, coursework,
seminars, scholarship, comprehensive examinations, or related program requirements. These evaluative areas
include, but are not limited to, demonstration of sufficient:
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(a) interpersonal and professional competence (e.g., the ways in which student-trainees relate to
clients, peers, faculty, allied professionals, the public, and individuals from diverse backgrounds or
histories);
(b) self-awareness, self-reflection, and self-evaluation (e.g., knowledge of the content and potential
impact of one's own beliefs and values on clients, peers, faculty, allied professionals, the public, and
individuals from diverse backgrounds);
(c) openness to processes of supervision (e.g., the ability and willingness to explore issues that either
interfere with the appropriate provision of care or impede professional development or functioning);
and
(d) resolution of issues or problems that interfere with professional development or functioning in a
satisfactory manner (e.g., by responding constructively to feedback from supervisors or program
faculty; by the successful completion of remediation plans; by participating in personal therapy in
order to resolve issues or problems).
This policy is applicable to settings and contexts in which evaluation would appropriately occur (e.g.,
coursework, practica, supervision), rather than settings and contexts that are unrelated to the formal process of
education and training (e.g., non-academic, social contexts). However, irrespective of setting or context, when
a doctoral student’s conduct clearly and demonstrably (a) impacts the performance, development, or
functioning of the student-trainee, (b) raises questions of an ethical nature, (c) represents a risk to public
safety, or (d) damages the representation of psychotherapist to the profession or public, appropriate
representatives of the program may review such conduct within the context of the program's evaluation
processes
10. Grade Reports
An electronic grade report is issued via UOzone after each term. This report lists all courses and activities
followed during the term. Dates on which final grades appear on the Internet and are considered official can
be found at: http://ustpaul.ca/intranet/login.php
11. Deferments
A deferment is time granted beyond a set deadline for completion of course work or for an exam.
Students are expected to complete their course requirements by the end of classes of the session in which the
course is offered. As a condition to writing the final exam, all papers must have been handed in. Papers and
exams must be completed on time. Unless otherwise stated, all papers must be handed in on paper and, if
applicable, the postal stamp will attest to the date of remittance.
In exceptional cases, and subject to the approval of the Director of Graduate Studies, a grade of DFR (deferred
evaluation) may be granted and forwarded to the Faculty of Graduate and Postdoctoral Studies. Requests for
deferment must be submitted in writing to the Academic Advisor, BEFORE the set deadline for submission
of the course work or exam and be supported with appropriate documentation (medical note, etc.). If no
numerical or letter grade has been received by the Faculty within 40 days of the end of the session, the grade
DFR will become a failure (INC). Only if the FGPS is satisfied that there are reasons clearly beyond the
control of the student (e.g., serious illness with a medical certificate confirmed by the University Health
Services*), can a longer deferment be authorized. Under no circumstances will DFR grades be carried on the
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record for more than one session. Requests to maintain a grade of DFR on a record beyond the
above-mentioned 40-day period must reach the FGPS through the Academic Advisor, before the end of the
period, with appropriate supporting documentation.
DFR grades cannot remain in a file more than one (1) term. If the requirements have not been fulfilled
at the conclusion of the deferment period, the mark for the course will be (INC), which is a failure.
Under no circumstances will deferments extend beyond one term.
A maximum of two deferments are normally granted within a course per term.
The School reserves the right to limit the number of courses for which a student admitted in a program may
register if there have been too many absences, deferments, or if progress is deemed unsatisfactory.
The School reserves the right to deny registration for new courses while courses for the preceding term remain
incomplete.
* The student must have a form signed by his or her physician and sent directly to the University Health
Services. The form can be obtained either at the academic unit or at the FGPS.
NB:
Travel arrangements are not considered a valid reason for requesting an extension or a change in
exam dates.
12. Extensions
An extension is additional time allotted to complete the program requirements.
12.1 Extension due to exceptional circumstances
Additional time to complete the requirements of a graduate program is granted only in exceptional cases (for
example, serious illness attested by a medical certificate). Requests for extensions must be addressed in
writing to the Academic Advisor, preferably at least one (1) month before the end of the allotted time to
complete the program.
Requests must be accompanied by a detailed report on the student’s progress and a recommendation from his
thesis director. Approval of an extension is dependent on satisfactory performance in the program. Extensions
generally are of a maximum of one (1) year.
12.2 Extension due to a pregnancy
The Faculty of Graduate and Postdoctoral Studies will grant to any student who is or has been pregnant during
her program (medical certificate provided) an extension of up to three (3) terms to complete her program
requirements. The student has to fill out a form available at the academic advisor’s office. This form must
also be signed by the thesis director as well as the director of graduate studies. Then, the student must bring
the signed form to the academic advisor.
13. Leave of Absence
14

A leave of absence is a temporary interruption of all academic activities during the period normally
given to complete the program.
a) Occasionally, graduate students registered in a degree program may have valid reasons for a temporary
interruption of their studies. Students who cannot meet the registration requirements of the Faculty of
Graduate and Postdoctoral Studies must submit a request for a leave of absence properly signed, to the
Academic Advisor. Forms must be submitted with all required signatures before the closing date for
registration of a given term. A non-refundable administration fee is charged for each request. The request
must clearly detail the reasons for the intended interruption of studies and must be approved by the student's
thesis advisor and the Director of Graduate Studies. A leave of absence is counted as part of the time
allowed for completion of degree requirements.
When the approved leave of absence has expired, the student is expected to reregister. A leave of absence will,
as a general rule, be granted for a maximum of three terms for the duration of the program.
Leave will be granted only when it is clear that the time remaining after the leave will suffice for completion
of the program. Inactive students may not make any demands upon the resources of the University. They
may not use computer or library facilities, attend courses, or expect advice from their research director
in order to keep their name on the degree roll of candidates.
b) A leave of up to one year is available on request for each birth or adoption occurring during the program.
Students on such leave continue to have access to computer and library facilities, and those who request it will
be granted an extension of up to one year of their completion time for each birth or adoption. This leave is
available to either parent. However, the total leave or extension time available is one year, both parents
combined. Proof of the birth or adoption will be required. Where an external agency is involved, as in the case
of visa students or those holding external scholarships or loans, such agencies should be consulted prior to
applying for leave.
14. Mandatory Withdrawal
Candidates who do not meet the program requirements must withdraw. They may be asked to leave the
program as soon as the Counselling and Spirituality Graduate Programs Review Committee judges that their
progress is unsatisfactory.
The reasons for which a student may be required to withdraw include but are not limited to:
• failing mark in courses totaling six (6) or more credits;
• failing mark in a repeated course or in a course which replaced a failed course;
• failing mark in the comprehensive examination;
• attendance requirements not respected
• unsatisfactory performance in research or clinical components of the program
• thesis rejected by the examining board;
• unsatisfactory defense of the thesis.
Those wishing to withdraw from a course or a program must inform the Academic Advisor in writing within
the prescribed deadlines. Withdrawal from courses after the deadline, and courses dropped without informing
the Academic Advisor will appear in the student’s file with the mention "INC" (incomplete) or "ABS"
(absent), which is the equivalent of a failure.
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15. Revisions and Appeals
Please refer to the information posted at the Faculty of Graduate Studies, University of Ottawa for details on
the appeals procedure: https://ustpaul.ca/en/registrar-s-services-academic-regulations-undergraduatestudies_469_741.htm

15.1 Appeals Procedure
Academic appeals will be received by the dean’s office on condition that the student has undertaken steps to
resolve the conflict with the professor concerned and with the Director of Graduate Studies. Appeals must be
addressed to the Dean of the Faculties of Human Sciences and Philosophy in writing within four weeks of
receipt of the grade. The letter must clearly explain the motives for the appeal and describe the steps
undertaken.
The request must contain the following:
a) course title, the type of paper, test or exam concerned, the grade, and the name(s) of the professor(s) who
assigned the grade
b) statement of the academic reasons justifying the re-evaluation of the paper, test or exam.
A copy of the student’s request will be remitted to the professor(s) concerned, who may send written
comments to the Dean.
If the decision of the School of Counselling, Psychotherapy and Spirituality is unsatisfactory to the student, he
has the right to make an appeal to the Faculty of Graduate and Postdoctoral Studies of the University of
Ottawa.
Grading errors must be brought to the immediate attention of the Academic Advisor. The necessary
corrections will be made.
16. Policy on Academic Fraud
Please refer to the information posted at Registrar’s Services at Saint Paul University for details on the policy
on academic fraud:
https://ustpaul.ca/en/registrar-s-services-academic-regulations-undergraduate-studies_469_741.htm

16.1 Definition
1. Academic fraud is an act by a student that may result in a false academic evaluation of that student or of
another student. Without limiting the generality of this definition, academic fraud occurs when a student
commits any of the following offences:
a. commits plagiarism or cheating of any kind;
b. submits a work of which the student is not the author, in whole or in part – except for duly cited
quotations or references. Such work may include an academic paper, an essay, a test, an exam, a
research report, a thesis, whether written, oral, or in another form;
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c. presents research data that has been falsified or concocted in any way;
d. attributes a purported statement of fact or reference to a source that has been concocted;
e. submits the same work or significant part thereof for more than one course, or a thesis or other work
that has already been submitted elsewhere, without written authorization from the professors
concerned and/or of the academic unit concerned;
f. falsifies an academic evaluation, misrepresents an academic evaluation, uses a forged or falsified
academic record or supporting document, or facilitates the use of a falsified academic record or
supporting document;
g. undertakes any other action for the purpose of falsifying an academic evaluation.
16.2 Sanctions
2. A student who has committed or attempted to commit academic fraud, or who has been a party to academic
fraud, is subject to one or more of the following sanctions:
a.
b.
c.
d.
e.
f.
g.

h.

i.
j.
k.
l.
m.
n.
o.

p.
q.

a written reprimand;
the mark of F or zero for part of the work concerned;
the mark of F or zero for the work concerned;
the mark of F or zero for the work concerned and the loss of additional marks for the course
concerned;
the mark of F or zero for the work concerned, with no more than the passing grade as a final mark for
the course concerned;
the mark of F or zero for the course concerned;
the loss of all or part of the credits for the academic year concerned (the courses for which credits were
withdrawn remain in the student’s file – they are included in the grade point average and must be
repeated or replaced by other courses at the discretion of the Faculty);
an additional requirement of 3 to 30 credits added to the student’s program of studies (additional credit
requirements that are added to the student’s program of studies as part of an academic fraud sanction
will also apply to any subsequent program of the same level in which the student registers);
the loss of any opportunity to receive a scholarship from the Faculty for one year;
the loss of any opportunity to receive a scholarship from the Faculty until graduation;
suspension from the program or from the Faculty, for at least one session and at most three academic
years;
expulsion from the Faculty;
the loss of any opportunity to receive a scholarship from the University for one year;
the loss of any opportunity to receive a scholarship from the University until graduation;
expulsion from the University for at least three years, it being understood that three years after being
expelled, the student concerned may ask the Senate Appeals Committee to review his or her case, with
the possibility, where applicable, of having the notice of expulsion withdrawn from the student’s
transcript – if the student reapplies for admission, the regular admission process shall apply;
cancellation or revocation of a degree, diploma or certificate where the offence relates to the eligibility
to receive such degree, diploma or certificate, and which was discovered or determined after its award;
inclusion of the following statement in the student’s academic transcript: “Sanction pursuant to
contravention of the University regulation on fraud.”

16.3 Decisions
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3. Sanctions stipulated in sections 2(a) to 2(k) are imposed by the Faculty in which the student is registered.
Sanctions 2(l) to 2(q) are imposed by the Saint Paul University Interpretation of Academic Regulations
Committee for undergraduate students and by the University of Ottawa Senate Appeals Committee for
graduate students upon the recommendation of the Faculty. Decisions shall take effect immediately,
notwithstanding appeal.
16.4 Procedure
4. Allegations of fraud are submitted in writing by the professor, with supporting documentation, to the dean
of the Faculty that offers the course in question.
5. If the dean or the dean’s representative decides that the allegation is founded:
a. the dean informs the student in writing of the allegation made against him or her and provides a copy of all
supporting documentation – if the student is eligible for the accelerated process, he or she will be asked to
choose whether to follow the process described in the present regulation or the accelerated process;
b. the dean provides a copy of the present regulation and, when required, the Regulation on the Accelerated
Process for Academic Fraud Cases;
c. if the student is not eligible for the accelerated process or if the student is eligible for the accelerated process but
has opted for the process described in the present regulation, the file is referred to a committee of inquiry
consisting of at least three persons appointed by the dean.

6. The committee of inquiry:
a. invites the student to present, in writing, within a prescribed time limit, any information or documents relevant
to the allegation which has been made and, if it deems it appropriate, invites the student to appear before the
committee;
b. solicits any other information that it considers relevant to its inquiry.

7. On the basis of this documentation and information, and once the student has been given the opportunity to
be heard in writing and/or in person, the committee of inquiry:
a. either concludes that the allegation is not sufficiently founded and that no further action is to be taken; or,
b. concludes that the allegation is founded and prepares a summary report for the dean, which shall include a
recommendation for the appropriate sanction.

The student is informed by the dean of the conclusions reached by the committee of inquiry and of the next
procedural steps. The dean informs the student that he or she may submit comments on the report of the
committee of inquiry, provided that such comments are made in writing within 10 working days following the
date at which the report was sent.
8. The report of the committee of inquiry and, if applicable, the written submissions made by the student, are
submitted to the executive committee of the Faculty or its equivalent, which either decides or recommends the
sanction to be imposed to the Interpretation of Academic Regulations Committee or the Senate Appeals
Committee, as the case may be.
9. If the sanction is one the Faculty has the power to impose, the decision of the executive committee of the
Faculty or its equivalent shall take effect immediately, notwithstanding appeal.

18

10. The dean informs the student in writing of the decision or the recommendation made by the executive
committee of the Faculty or its equivalent, and of the procedure to be followed should the student wish to
appeal.
16.5 Appeal
11. A student who decides to appeal the decision of the executive committee of the Faculty (or its equivalent)
or its recommendation to the Interpretation of Academic Regulations Committee or to the Senate Appeals
Committee, must so inform the Saint Paul University Office of the Vice-rector Academic and Research
(undergraduate students) or the University of Ottawa Office of the Vice-President, Governance (graduate
students) and provide the reasons for the appeal, within 10 working days following the date at which the
decision or recommendation was sent.
12. The Office of the Vice-rector Academic and Research or the Office of the Vice-President, Governance
transmits the file to the Interpretation of Academic Regulations Committee or to the Senate Appeals
Committee which:
a. invites the student to appear before the committee and/or submit in writing any information the student
considers relevant;
b. solicits any other documentation or information it considers relevant.

13. The decision of the Interpretation of Academic Regulations Committee or the Senate Appeals Committee
is final and cannot be appealed.
16.6 Fraud concerning more than one student
14. When the allegation of fraud involves students from different faculties, the case is submitted to the Faculty
that offers the course, in accordance with the procedure set out in this regulation.
16.7 Suspension
15. A student who has been suspended from a program shall not be awarded any credit for courses otherwise
acceptable as part of the student’s program or as part of the overall requirements of the program, when such
courses are taken, at the University or elsewhere, during the period of suspension which has been imposed. A
mark of F (zero) will be assigned retroactively, if applicable, to any course so taken at the University, and
tuition fees will not be refunded.
16. At the end of the period of suspension, the student will be authorized to continue the program once he or
she has registered in accordance with the conditions applicable at that time.
16.8 REGULATION ON THE ACCELERATED PROCESS FOR ACADEMIC FRAUD CASES
Eligibility
All students alleged to have committed academic fraud are eligible for the accelerated process of academic
fraud cases, with two exceptions:
a. if it is a second or repeated offence;
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b. if the offence is serious enough to merit sanctions going as far as sanction 2(i) of the Regulation on Academic
Fraud (i.e. the loss of any opportunity to receive a scholarship from the Faculty for one year) to sanction 2(q)
(i.e. inclusion in the academic transcript).

Procedure
1. As stated in sections 4 and 5 of the Regulation on Academic Fraud, if the allegation is founded and if the
student is eligible for the accelerated process (i.e. that the case is not one of the exceptions that must follow
the regular process), an email is sent to the student requesting he or she choose either the accelerated process
or the regular process. The student has five working days to provide a response.
By accepting this accelerated process, the student acknowledges a contravention, whether voluntary or
involuntary, of academic regulations and accepts that a sanction will be imposed.
2. If the student chooses the accelerated process, a meeting is organized between the person in charge of the
accelerated process for academic fraud cases and the student. The purpose of the meeting is to discuss the
situation and sign an agreement whereby the student acknowledges having committed a contravention,
whether voluntary or involuntary, of the academic regulations and accepts the imposed sanction. The student
is allowed two working days to sign and return the agreement to the person in charge of the accelerated
process for academic fraud cases.
The student can be accompanied by the person of his or her choice at this meeting, as can the person in charge
of the accelerated process for academic fraud cases. However, both the student and the person in charge of the
accelerated process for academic fraud cases must provide the other with the name of the person who will be
accompanying them beforehand.
Normally, the sanctions are those of the Regulation on Academic Fraud, from sanction 2(a) (i.e. a reprimand)
to 2(h) (i.e. an additional requirement of 3 to 30 credits to be added to the student’s program of studies).
3. The person in charge of the accelerated process for academic fraud cases forwards the results of the
accelerated process, including the imposed sanction, to the professor who made the allegation and the director
of the academic unit. A copy, to be signed by the student, is also included in the student’s file.

The accelerated process for an academic fraud violation normally takes no longer than 15 working days from
when the allegation is made to when the agreement is signed.
4. The student can put a stop to this process at any point prior to signing an agreement — the normal process
then follows.
The person in charge of the accelerated process for academic fraud cases can also put an end to this process if
he or she deems that no agreement is possible, for example, in circumstances such as:
•
•
•
•

When emails and/or telephone messages remain unanswered, or the process is being unduly prolonged;
When the student refuses to acknowledge that a contravention of academic regulations has been committed;
When the student refuses the proposed sanction;
When the student does not attend the meeting.

If the regular process is initiated:
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•
•
•

All information disclosed by a student in the accelerated process is to be considered privileged and is not to be
disclosed to any member of the committee of inquiry established under the regular process;
The fact of the occurrence of an accelerated process or of a student’s exploration thereof is not to be disclosed to
the committee of inquiry established under the regular process;
No person (other than the student) participating in the accelerated process is to participate in a committee of
inquiry established under the regular process, unless the student agrees otherwise.

5. A student who wishes to file an appeal after he or she has signed an agreement may submit this appeal to
the Saint Paul University Interpretation of Academic Regulations Committee for undergraduate students and
to the University of Ottawa Senate Appeals Committee for graduate students within 10 working days from the
date of said agreement.

17. Student ID Card
Student identity cards are the property of the University and are required to borrow books from the University
libraries, to gain access to sports facilities and to make use of a variety of student services. The card must also
be presented for identification during examination sessions.
Newly registered students can obtain their card at the Admissions and Recruitment Office. They must keep
their card during the entire course of their studies at Saint Paul University.

21

III. PH.D. PROGRAM
1. Objectives

22

1. Objectives
The objective of the Doctoral program is to produce scholar/practitioners: counsellors-psychotherapists
specialized in spirituality who are also researchers capable of independent and collaborative work. As
researchers, they are able to contribute to the knowledge base that informs counselling, psychotherapy and
spirituality.
These overall objectives are obtained through course work, doctoral seminar, internal and external clinical
practica, comprehensive examination, thesis proposal, and thesis, and participation in departmental teaching,
supervision, and research.
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IV.

1.
2.
3.
4.

THESIS DIRECTION

Appointment and Responsibilities of Thesis Director
Progress Reports
Absence of Thesis Director
Thesis Committee
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1. Appointment and Responsibilities of the Thesis Director
The thesis director:
• is appointed at the time of the student’s admission to the doctoral program and is approved by the Director
of Graduate Studies;
• is a member of the Faculty of Graduate and Postdoctoral Studies (FGPS);
• is consulted (if needed) on each of the student’s registrations;
• reports at least once a year on the student’s progress.
Students collaborate with their thesis director in the selection of their courses and doctoral research subject.
The thesis director:
• supervises the student’s work throughout his program;
• in consultation with the Director of Graduate Studies, creates the committee responsible for the candidate’s
comprehensive examination (see "Thesis Committee" below);
• oversees the writing of the thesis;
• grants final approval for submission of the thesis.
2. Progress Reports
All students should make systematic and consistent progress in their research.
In March or April of the 1st year, and once a year thereafter, each student enrolled in the Ph.D. program and
their thesis advisor are required to complete an annual research progress report detailing the achievements of
the previous year and the objectives for the next year. The report ensures that the student and the supervisor
review the progress of the past year and set objectives for the coming year. This annual report is submitted to
the academic advisor who will then distribute it to the thesis director and thesis committee members for
evaluation and comments.
Permission to continue to register in the program depends on a satisfactory evaluation from the thesis director
and thesis committee members. In the event that progress is less than satisfactory, the thesis director, the
Director of the Scholl of Counselling, Psychotherapy and Spirituality, and the Director of Graduate Studies,
may set certain objectives to be met by the student and require an interim report on progress made toward
these objectives. A student who fails to bring their progress to a satisfactory level for a second time in a row
is required to withdraw from the program.
These reports are confidential and are kept in the student’s file. Reports are accessible to the Director of
Graduate Studies, the director of the School of Counselling, Psychotherapy and Spirituality, the academic
advisor and also to the student, with 24 hour written notice.
3. Absence of the Thesis Supervisor
Supervisors expecting to be absent from the University for an extended period of time (that is one month or
more) are responsible either for making suitable arrangements with the student and the School of Counselling,
Psychotherapy and Spirituality for the continued supervision of the student, or for requesting that the School
appoints another supervisor. Such arrangements should be made in consultation with the Director of Graduate
Studies.
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4. Thesis Committee
The Thesis Committee is created (using the D-1 form) at the end of the first year of study, once a research area
is defined and preparation is undertaken for the comprehensive exam.
This committee is comprised of three professors and is chaired by the thesis director. These professors:
• constitute the comprehensive examination committee;
• respond to the thesis project at its formal presentation;
• are readers and jury members at the thesis defense.
The thesis committee also accompanies the student:
• by being available for consultation during the phase of course work (years I and II);
• through regular meetings with him during the writing of the thesis.
After the doctoral student has successfully presented and revised (if necessary) his Thesis Project Proposal,
the student’s PhD supervisor will convoke the Thesis Committee in order to establish a protocol for the
Committee during the period the student is writing his thesis. --- A note approving the proposal is submitted to
the Director of Graduate Studies by the thesis supervisor.
This protocol will include the following:
• A schedule of meetings of the committee
• The way in which drafts of the student’s work will be submitted to the committee (e.g., will the student be
free to contact the Director and other Committee members independently, or will the Director forward to
other Committee members the student’s work, etc.)
• An agreed time-frame for return to the student of the corrected drafts from committee members
• Any other issues that need to be addressed (e.g., how to ensure that the committee does not become a group
of 3 directors, rather than one director and 3 supervisory team members, etc.)
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V. COURSE WORK
1. Objectives
2. Compulsory Courses
3. Evaluation
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The requirements of the PhD program in Counselling and Spirituality include successful completion of 12
credits of coursework.
1.Objectives
• To allow the student to familiarize himself with the subjects or questions of interest.
• To familiarize the student with the methods pertinent to researchers in his field of study.
2.Compulsory Courses : https://ustpaul.ca/program-new/phd-in-counselling-and-spirituality-308.htm
IPA 8101/8501 (Spirituality and Counselling)
IPA 8104/8504 (Existential issues)
IPA 8105/8505 (Research methods and design problems in counselling and spirituality)
IPA 8106/8506 (Doctoral seminar)
3.Evaluation
The evaluation of work and performance is determined by the professor in each theoretical course. The
doctoral student’s clinical work is evaluated by his clinical supervisor and clinical professor.
Minimum standards: The passing grade in all courses is C+. Students who fail two courses (equivalent of 6
credits) must withdraw from the program. As mentioned in section earlier, the comprehensive examination,
the thesis proposal, the thesis, the doctoral seminar and the internal and external clinical practica are graded:
satisfactory (S) or not satisfactory (NS).
Typically, PhD candidates are evaluated on presentations, papers, class discussion by a variety of performance
indices, including:
•
•
•
•
•
•

comprehension and critical evaluation of the literature;
clear verbal and oral expression
respectful and professional interaction with peers, teachers, administrative staff, and clients;
application of theories or methods to different clinical issues or an area of investigation;
development of cogent arguments based on theory and empirical findings;
meeting academic timelines.
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VI. CLINICAL PRACTICA
1. Objectives
2. Clinical Practica
3. Evaluation
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1.Objectives
• To allow students to gain direct clinical contact with clients while under supervision;
• To learn advanced clinical skills;
• To identify, understand, conceptualize, and integrate the emotional, behavioral, cognitive,
interpersonal, and spiritual dimensions of the clients’ dynamics and difficulties/suffering;
• To use counseling/psychotherapy techniques relevant to the clients’ dynamics and
difficulties/suffering;
• To read on different themes in clinical psychology, and counseling/psychotherapy
• To be aware of one’s strengths and limits as a doctoral student, and to know how to proceed
ethically when a client’s needs exceeds one’s knowledge and skills;
• To be aware of special issues related to minority groups ;
• To maintain a professional and ethical attitude towards clients, colleagues, fellow students,
clinical professors, clinical supervisors, and professional bodies ;
• To define one’s identity as a counsellor/psychotherapist;
• To do some administrative tasks related to clinical work;
• To explore the possibility of becoming a clinical supervisor to the MA students in counselling
and spirituality.
It goes without saying that professional attire is required when a student is at the Counselling and
Psychotherapy Centre, whether one sees a client, attends clinical supervision, works on a client’s file or for any other
reason.

2. Clinical Practica
• Students are to complete a minimum of 1500 hours of supervised clinical training across the
internal and external practica. Please refer to page 5 of the current document.
• Doctoral students are invited to help out in the MA practicum. Their help consists in offering
feedback to MA students on their role plays, role playing with them, demonstrating techniques,
etc. A maximum of 3 hours can be dedicated to TAing in a practicum each week. This means
that it can also be less than that. Also, these three hours are not cumulative, i.e. if professors
from a practicum do not require the help of their assistant for a week, this does not mean that
the assistant will have to do six hours the following week. Finally, these three hours are
considered direct clinical contacts (DCC) by the School, and therefore count towards the DCC
required in the context of the internship (IPA 8201).
• Please refer to the appendix 1 for specific information regarding supervised direct and indirect
clinical contact hours.

3. Evaluation
The final grade in the clinical practica (internal and external) is either: Satisfactory (S) or NonSatisfactory (NS).
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VII.COMPREHENSIVE EXAMINATION

1. Objectives
2. Description
3. Procedure
4. Exams
5. Evaluation
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1. Objectives
The doctoral comprehensive examination (IPA 9998) aims to assess the candidates’ ability to synthesize and
integrate information to deepen their understanding of their fields of study. It is intended to verify that
candidates have developed a foundation, breadth of knowledge, critical judgment in reference to the major
questions, the most significant debates and the principal authors, past and present, in the broad area of their
research. Doctoral students should demonstrate skills in doing a thorough examination of the literature and
engaging in a scholarly discourse in the relevant area. The comprehensive exam provides both a written and
oral opportunity for evaluation.
2.Description
IPA 9998 – Comprehensive Exam
The Comprehensive exam is evaluated upon completion of both a written exam and an oral presentation.
This examination should take place sometime between the end of the third term and the end of the fourth term.
It takes place before the presentation of the thesis proposal.
3.Procedure
Once the candidate has informed the School of Counselling, Psychotherapy and Spirituality of the topic of his
doctoral research, a thesis committee comprised of three Faculty members (one of which is the thesis director
who chairs the committee) is appointed. This committee proposes a series of five themes. These themes are
chosen within the student’s general and specific areas of research. Four of the themes are general and pertain
to fundamental questions within the general area of the student’s work. One theme is related to research
design and methodology associated with the doctoral student’s thesis topic.
For each theme, the committee proposes selected fundamental texts, which are intended to be the starting
point of the comprehensive examination. The candidate is encouraged to participate in the composition of the
reading list. It is important to note that the object of the exam concerns the themes and not simply the
assigned texts.
The list is usually made up of an average of 15 to 20 readings which can include scientific articles, books,
chapters, etc.
Once the themes and the list of readings are approved by the coordinator of the doctoral program, the list of
suggested themes and readings is sent to the academic advisor who will keep it the student’s file.
Sufficient time (one trimester) is provided for the candidate to study and explore the themes and the texts.
The exam date is set by the Academic Advisor in agreement with the candidate and the thesis committee. The
Academic Advisor assigns all rooms for the written and oral portions of the exam.
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4.Exams
A) Written exam
• One week before the written exam, the doctoral student receives two questions prepared by the committee
members. He has one week to prepare his/her answers.
• The day of the written exam, the candidate receives one of the two questions, and has a maximum of four (4)

consecutive hours to answer the question. Please note that the committee members choose the question which
is asked at the written exam.
The student is given the oral exam question at the end of the writing of the written portion of the exam. (N.B.:
The student may proceed to the oral portion of the exam only if he passes the written portion of the exam.
Nevertheless, because of time constraints, the student should work toward the preparation of the oral exam
even before hearing the result for the written portion.)
N.B.
• Candidates will not be allowed to bring anything into the room without prior authorization.
Additionally, bags, coats, iPhones, or any other electronic device must be left in the care of the academic
advisor (room G-161 A)
•No note or summary will be permitted for the written exam. Should a text be required, the
School of Counselling, Psychotherapy and Spirituality will supply it.
• Students have a choice of writing the exam in standard exam booklets or using the supplied
computer. The choice must be made prior to the exam date. The student may try out the computer upon
request to the academic advisor.
•During the exam period, the student may only leave the room to use the washroom provided
he informs the academic advisor before doing so.

B) Oral exam
The oral exam is of a maximum of two (2) hours. It consists of two parts:
1. An oral presentation by the candidate
•The candidate has one week to prepare a 30 to 45 minute presentation based on the question given to him at
the end of his written exam (please see section 4.A). Usually, the student presents a Power Point. The
presentation is to be given at the beginning of this exam.
The candidate is allowed books, written notes or other resources during his presentation.
2. Questions
•A first series of questions on the oral presentation;
• A second series of questions on the oral presentation and/or on the written exam.
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Example of a typical scenario: One month before the comprehensive exam, you will receive an email from
the coordinator of the Ph.D. The email will read as follows:
Dear Student ABC, the written portion of your comprehensive exam will take place on November 16. This is
a kind reminder of the procedure around the comprehensive exam :
1-

November 9 :
a.
you will receive your two questions (from November 9 until the oral exam, no contact
is allowed between the doctoral student and any of the thesis committee members including the
thesis advisor as the exam is considered to be ongoing)
b.
2-

You will have one week to prepare your answers to the two questions

November 16 : written exam
a.
Francine Quesnel (the academic advisor) will give you one of the two questions. You
will have access to a computer to write your answer, and you have 4 hours to complete the
exam. Most doctoral students take b/w 2.5 to 3 hours, but you do have 4 hours.
b.
Once you are done writing your answer, Ms Quesnel will send it to your thesis committee
members who will read it and grade it (Satisfactory or Not Satisfactory); the committee
members have a maximum of two days to read and grade your written exam.
c.
Between November 16 and November 23, you will prepare a PowerPoint based on your
answer to the 2nd question (the 2nd question is the one that was NOT included in the written
exam)

3-

November 23 : oral exam
a.
You have b/w 30 to 45 minutes to present your ppt. We encourage doctoral students to
aim for 30 min, if possible, but you do have 45 minutes
b.
Then, the first round of questions will start : each prof has 15 minutes to ask you
questions on your ppt
c.
Then, for the 2nd round of questions : each prof has 10 minutes (here questions can be on
your PowerPoint and/or your answer to the written exam)
d.

Then, you will be asked to leave the room so that the thesis committee deliberates

e. You will then be asked to come back and you will be informed of your results on your
comprehensive exam
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C) Evaluation
A final grade is given for both parts of the exam (written and oral).
- Written examination procedure
The three committee members receive a copy of the written exam. Once the members
have read the exam, the committee meets to provide a conjoint evaluation.
- Possible grades
The grade of the written exam will be either:
• Pass- The candidate is authorized to proceed to the oral examination one week later.
• Failure - The student has the right to repeat the written exam. If the student choses to do so, a repeat written
exam will take place later, at the discretion of the Director of Graduate Studies;
Please note:
- a student who fails the written part of the exam has the right to repeat it only once;
- a student who chooses not to repeat the written exam or fails the repeat written exam must withdraw from
the program.
- Oral examination procedure
Immediately following the oral examination, the thesis committee members retire to deliberate. They evaluate
both components of the comprehensive examination and give an overall grade. All three members sign the
evaluation form and the thesis director forwards it to the academic advisor.
- Possible grades (global evaluation)
The final grade shall be:
• Pass
• Conditional Pass: The committee finds that the candidate must submit one or more additional requirements
prior to the final evaluation.
• Redeemable Failure: The student may retake the comprehensive exam, written and oral components later, at
the discretion of the Director of Graduate Studies. If the candidate has already exercised his right to repeat the
written component of the exam once, this option is no longer available.
Please note:
-

A student who neglects to appear at the scheduled date and time will receive a failing grade.
Any failure of the repeat exam is definitive
Failure: The candidate must withdraw from the program.
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VIII.

THESIS PROPOSAL AND
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A. THESIS PROPOSAL
1. Objective
2. Description
3. Form of the Proposal
4. Evaluation

A. THESIS PROPOSAL (IPA 9997)
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1. Objective
To allow the student to specify and identify his field of research, the method(s) employed and the resources
that are to be used in order to prepare the writing of the thesis.
2. Description
The thesis proposal is finalized after the successful completion of the Comprehensive Examination.
In the thesis proposal, the doctoral student:
• identifies the question which initiated his research and sets out the objectives of the project;
• indicates which difficulties might occur during the course of the research as well as the specific scope of
the project;
• formulates an original hypothesis or research question;
• explains the methodology that will be used to verify their hypothesis or research question;
• details which resources are at his disposal for the completion of this project and specifies which method(s)
he intends to use to attain the objectives of the research.
3. Form of the Proposal
The proposal presentation includes:
•
•
•

Student Name
Program
TITLE

It is important to choose a title which adequately illustrates the research as envisaged by the student. The
proposed title should be concise and precise in order to give a clear idea of the subject in a minimum
number of words.
•

STATEMENT OF THE PROBLEM

Describe briefly, in a few sentences, the problem you wish to address.
•

STATEMENT OF THE QUESTION

Based on relevant literature, describe the state of the question in light of which you wish to develop your
own research project.
•

RESEARCH HYPOTHESIS OR RESEARCH QUESTION

In view of your pursuit of original research, what hypothesis/hypotheses or what new way of approaching
the question are you proposing?
•

METHODOLOGY

Which research method will you use in order to verify your hypothesis or guide your research exploration
and interpretative analysis?
•

TABLE OF CONTENTS
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Although a detailed outline of the thesis project is not required at this stage, a provisional table of contents
will assist in clarifying the orientations of your research.
•

REFERENCES
Present in APA (American Psychological Association) style, an organized, concise, relevant reference list
which demonstrates a good command of your field of research. A basic reference list is presented which,
at this stage, need not be exhaustive.

4. Evaluation
The project is first examined by the thesis advisor who can determine if it is ready to be presented to the thesis
committee members. If so, the thesis director will send a copy of the proposal to each committee member. The
committee members will write down their comments and will send them to the thesis advisor who will share
them with his doctoral student. The doctoral student can then make changes to his thesis proposal, if need be.
In the case where the thesis advisor judges the proposal not to be ready to be presented to the thesis committee
members, the doctoral student will work further on his thesis proposal.
Once the thesis proposal is found to be satisfactory by the thesis committee, the thesis topic (proposed thesis
title) and the thesis director’s name are then officially registered with the academic advisor. To this end, the
thesis director must sign a form available at the academic advisor’s office. Finally, the student must send an
electronic copy of his thesis proposal to the academic advisor.
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A doctoral candidate must write, present and successfully defend a thesis. The candidate must demonstrate
that he knows and can adequately apply the methods of research appropriate to his project and pertinent
writings related to his subject, and show original critical thinking.
The thesis can be either a dissertation or a series of articles prepared for publication in scholarly journals. The
length of the dissertation or the number of articles required would be negotiated with the thesis advisor and
the thesis committee members. The dissertation or the series of articles must be based on original research.
The thesis must be a significant contribution to the advancement of knowledge. It must be thoroughly
researched, demonstrate rigorous critical thinking and analysis, present a detailed methodology and accurate
results, and include thorough verification of claims. It has to be of such quality as to be worthy of publication.
1. Format
Information on writing a thesis is available at: Regulation II-7 - Theses
The methodology must be consistent throughout the thesis.
The thesis must be typed or printed double-spaced in 10-12 point pitch. Use of variable sized fonts for
headings is not recommended. The left-hand margin must be 4 cm wide, the right-hand margin either 2 or 2.5
cm wide. The first line of text must leave a top margin of 3.5 cm and the last line must leave a bottom margin
of 2.5 cm. Except for the first page of a chapter, each page must be numbered at the top right-hand corner.
The manuscript is presented in the following order:
•

Title Page
Every thesis must have a title page.
(Refer to Appendices – Sample Title Page)

•

Table of Contents
The Table of Contents should be detailed and include:
- all the elements in the thesis, including the reference list, the acronyms, the abbreviations, etc.
- chapter titles and all levels of headings within chapters and sections.

•

List of Tables (if applicable)
Provide a separate page with a list of tables used in the text. Include:
- table number
- the full title of the table
- the page number where the table appears in the text.
(Tables in the text must be numbered in order of appearance.)

•

List of Figures (if applicable)
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Provide a separate list of figures. The same conventions that apply to the list of tables apply to the list of
figures.
•

Acronyms and Abbreviations
List and explain all acronyms or symbols used in your text.
•

Acknowledgements

Acknowledgements are placed between the Table of Contents and the Introduction. In an
Acknowledgements section, mention those who assisted you during your thesis preparation.
To avoid omissions, ask yourself:
-

Who funded your research?
Who directly helped you along the way?
Who gave assistance with your research, with data analysis, or with word processing?
Who gave you advice or encouragements?

•

Text

Introduction/Literature Review
Introductions can take many forms but, in general, the introduction provides a thorough overview of the
literature and presents the hypothesis or thesis question and a brief overview of the thesis.
Method
The method provides a description of all information relevant to the sample, measures/method of data
collection, and procedures to carry out the thesis.
Results
The result section presents the quantitative (i.e., statistical) and/or qualitative findings that
support/challenge the hypothesis or research statement/question.
Discussion and Conclusions
The discussion involves an interpretation of the study results and an integration of the results with the
current literature. As well, the discussion should mention the implications of the study findings, the
limitations of the study, and suggestions for future research.
•

Appendices

As well as materials suitable for inclusion in an appendix (e.g., specific measures), any Ethics Committee
and copyright permissions should be included here.
If extensive published material from other authors has been used, a copy of written permission to use these
materials must be included with the thesis. This written permission usually comes from the publisher.
•

References

Reference entries must be prepared using the appropriate scholarly conventions of your academic unit and
discipline (See the American Psychological Association Publication Manual).
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2. Submission
Along with the thesis, students submit a form signed by their thesis director attesting that the thesis has been
examined and is recommended for submission to a jury. This form is available at the Academic Advisor
office.
The original and five copies of the thesis are submitted to the Academic Advisor. Five (5) copies of the thesis
(unbound - Acogrip) are presented in sealed, signed and dated envelopes. The original (unbound) is also
submitted to the Academic Advisor.
Each copy of the thesis is presented with a four-page maximum abstract which normally includes:
-

a statement of the problem or of the thesis;
a summary of the methodology: a description of the approach taken, the research, and/or the methods
of investigation;
the main points made in the thesis or a summary of the main findings;
general conclusions.

The Faculty distributes the copies to the examiners with the evaluation form.
3. Examiners
• For a doctoral thesis, the examining board shall consist of no fewer than four (4), and no more than seven
(7) members. Normally, the two members of the Thesis Committee are included.
• At least one (1) of the examiners must be from outside the University. The candidate and her thesis director
can suggest potential external examiners.
• The thesis director is not a jury member and does not have a right to vote.
• The list of recommended examiners is sent to the Vice Rector Academic by the Director of Graduate
Studies approximately one month before the thesis is submitted. The doctoral thesis examiners are
appointed by the Dean of the FGPS.
The doctoral student must submit six printed copies of this thesis to the academic advisor as well as an
electronic copy.
4. Examination
The exam includes:
4.1 Reading and evaluation
The reading and evaluation of a thesis may be held at any time during the calendar year, subject to the
availability of the examiners.
4.2 Thesis defense
The defense takes place once the examiners have had sufficient time to evaluate the thesis.
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5.Evaluation
In light of the established evaluation standards, each examiner will render one of the following verdicts:
• The thesis is accepted for the defense.
• The thesis requires substantial revision to meet the standards required for the degree; a revised version of
the thesis must be submitted to the examiners.
• The thesis fails to meet the standards required for the degree.
Anonymous copies of the evaluations are sent to the candidate and her thesis director. Originals are kept in the
academic advisor’s office.
If one of the examiners has serious reservations concerning the thesis, the matter will be referred to the Dean.
A candidate whose thesis, following initial evaluation, requires revision and re-evaluation by the examiners
must re-register. The time limit for submitting the revised thesis is of one (1) term.
A candidate whose thesis is not recommended for the defense following a second reading must withdraw from
the program.
A period of three (3) months is allowed for the correction of a thesis (excluding the period May through
August).
6.Defense
6.1 Defense Procedure
The Faculty consults the examiners and the candidate and sets a date for the defense.
• The candidate gives an opening presentation of her thesis (15 to 20 minutes);
• First round of questions: each examiner is given 15 minutes to question the candidate;
• Second round of questions: each examiner is given 5 minutes to question the candidate, if they wish to do
so;
• The thesis director is invited to comment, if she wishes to do so;
• The audience is invited to remain in the room while the examiners and thesis director retire to deliberate.
6.2 Evaluation of the Defense
The examiners are asked to render one of the following verdicts:
A. The thesis is accepted for the degree. (The thesis director will ensure that any minor corrections are made,
as required by the examiners.)
B. The thesis must be revised. The examiners decide who will ensure that the required revisions have been
made.
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C. The thesis must be revised and undergo a second evaluation and defense with the same examiners.
D. The thesis is unacceptable and the candidate must withdraw from the program.
If the examiners cannot agree on a verdict, the chair will report this to the Dean.
A candidate who is not recommended for the degree after a second defense must withdraw from the program.
6.3 Conclusion
After agreeing on the verdict, the jury, thesis director, and presider return to the room where the defense took
place. The Chair informs immediately the candidate of the verdict.
The candidate is then offered the possibility to address the audience.
A successful doctoral thesis defense is followed by a reception.
The presider informs the candidate of any revisions that will be required, and who will oversee them, and
invites the candidate to fill out the following forms prepared by the Faculty:
a)
b)
c)
d)
-

Jury Report
Saint Paul University
University of Ottawa
Final Version of the Doctoral Thesis
University of Ottawa
Permission to reproduce and distribute the thesis
Saint Paul University
National Library of Canada
Registration for degree and request for diploma
Saint Paul University (ecclesiastical degree)
University of Ottawa (civil degree)

7. Revisions and Corrections
The candidate has four (4) weeks to provide the changes required by the jury. Once the revisions are
completed, the candidate submits three (3) unbound, revised copies, (the original unbound copy can be
claimed at the administration office), the Final Version of Doctoral Thesis Form signed by the thesis
supervisor and three (3) four-page resumes, and the corrected pages, which are to be sent to the director and
readers.
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Appendix 1: Evaluation forms

Saint Paul University
Doctoral Program
IPA – 8201

EVALUATION FORM

Student:
Clinical Supervisor:
Clinical Professor:
Date :

Training Level:

Ph.D. I:

Ph.D. II

Psychoherapy:
-

Ph. D. III

Ph.D. III+
Approaches:_______

individuals:
couples:
groups:
families:

- humanistic:
- cognitive behavioral:
- experiential:
- systemic:
- psychodynamic:
- integrative:
- interpersonal:
- other:
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PART I

EVALUATION

Self 360

1. Understands the components of a clinical intake interview (presenting problem;
family, relational background; spiritual dimension; work history; therapy goals as
indicated by client).
2. Applies the components of a clinical intake interview.
3. Assesses the level of severity of the presenting problem.
4. Writes a thorough intake report.
5. Elaborates appropriate treatment plans.
6. Writes a thorough termination report.

CLINICAL SKILLS

CASE CONCEPTUALIZATION

Self 360

1. Bases assessment, treatment planning, and treatment delivery on relevant empirical
and theoretical literature.
2. Develops case conceptualization consistent with theoretical orientation.
3. Focuses treatment on key issues and problems.

INTERVENTION

Self 360

1. Establishes and maintains an appropriate therapeutic relationship with the client.
2. Identifies and builds on client strengths.
3. Uses orientation-specific techniques (specify techniques).
4. Appropriately times/paces/structures interventions.
5. Demonstrates awareness of, and appropriate responsiveness to, where the client is in
the process of change.
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6. Effectively monitors ongoing impact of interventions.
7. Responds appropriately to client crisis.
8. Appropriately terminate services with clients.

COUPLE AND FAMILY COUNSELLING and PSYCHOTHERAPY (for
doctoral students seeing couples and families)
1. Demonstrates an understanding of couple and family theories.
2. Integrates different couple and family approaches (e.g. attachment, EFT) to therapy.
3. Able to handle couple and family issues and conflict.
4. Able to work with diversity in couple and family therapy
5. Exhibit a balanced approach to both partners and family members.
6. Presents a comprehensive assessment and conceptualization of the couple or the
family.
7. Demonstrates appropriate treatment interventions
8. Knowledge and application of professional ethics in couple and family counselling.
9. Awareness of countertransference in systemic issues.
10. Demonstrates ability to shift smoothly from intrapsychic to interpersonal
intervention when working with dyads or families
11. Invites couple / family members to contribute actively to goal setting and the
attainment of objectives.
12. Demonstrates an understanding and integration of comparative systems theories in
clinical assessment
13. Integrates a theory of human development and psychological functioning into
clinical assessment.
14. Is familiar and comfortable with assessment tools such as genogram, relationship
grid, Adult Attachment Interview, Dyadic Adjustment Scale, Inclusive Spirituality
Index, etc.:
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Self 360

Please see more comments in part II
15. Tolerates and engages effectively with intense affect and distress in and between
clients.

16. Identifies and effectively conveys to client(s) problematic patterns and interactional
cycle of communication or behaviour )

CASE MANAGEMENT

Self 360

1. Keeps and is on time for scheduled appointments with clients and supervisor.
2. Promptly informs supervisor of significant client issues (e.g., suicide threat,
psychological issues).
3. Maintains client file appropriately and in a timely fashion (including reports, session
notes, and closing of the file).
4. Keeps appropriate and pertinent progress notes and reports.
5. Monthly submission of Time Sheets (due at the end of each month)

CLINICAL CONSULTATION WITH EXTERNAL AGENCIES
1. Establishes and maintains an appropriate working relationship with professionals in
external agencies.
2. Manages communications with other professionals (i.e., obtaining and providing
feedback/information).
3. Integrates information from external agencies into service delivery plans.
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Self 360

SUPERVISORY SKILLS
Self 360
1. Establishes an effective supervisory relationship.
2. Gives appropriate feedback to the supervisee.

ETHICS AND PROFESSIONAL STANDARDS

Self 360

1. Appropriately applies code of ethics and standards of professional conduct of the
College of Registered Psychotherapists of Ontario professional standards.
2. Appropriately applies knowledge of legislation and regulations governing
professional practice.

SUPERVISION

Self 360

1. Prepares adequately for supervision and participates appropriately in the supervision
process. (Comes prepared to clinical supervision with DVD recordings of client sessions
and/or role plays)
2. Follows through on supervisory feedback, suggestions, and/or directions.
3. Quality of all file reports and documents (i.e. progress notes and intakes)
4. Demonstrates insight, capable of self-reflection, and open to supervisor feedback

ADMINISTRATIVE TASKS
Self
1. Administrative tasks at SPU Counselling and Psychotherapy Centre
- Please specify task(s):

2. Administrative tasks at the School of Counselling, Psychotherapy, and
Spirituality – Please specify task(s):
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360

SPIRITUALITY
Self

360

1. Recognizes and attends to spiritual issues in session.
2. Understands and integrates the religious/spiritual domain of the client in the intake
assessment.
3. Can identify and use the client’s spiritual beliefs that act as a resource and can aid in
client progress.
4. Demonstrates openness and an attitude of respect to diversity in client beliefs and
values.
5. Aware of how his or her own religious/spiritual beliefs can have an impact on the
client and the counselling process.
6. Educates him- or herself about different religious/spiritual perspectives as required.
7. Adapts counselling techniques to take into consideration the client’s religious/spiritual
values.
8. Explores experiences, emotions and attitudes as they relate to the beliefs and values of
the client.
9. Engages the spiritual dimensions and assessment as appropriate

PROFESSIONAL DEVELOPMENT

Self 360

1. Demonstrates appropriate professional deportment (e.g., attire, behaviour).
2. Demonstrates awareness of own strengths and weaknesses as a clinician.
3. Demonstrates awareness of how personal style and interactional patterns may affect
clinical work with clients.
4. Adapts own style to effect appropriate interventions.
5. Recognizes and appropriately responds to issues related to client characteristics such
as cultural background, developmental level, gender, and sexual orientation.
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PART II

PROGRESS MADE SINCE PREVIOUS EVALUATION PERIOD

A) Student comments:

B) Clinical Supervisor comments:

ASPECTS TO FURTHER DEVELOP DURING THE NEXT EVALUATION PERIOD

A) Student comments:
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B) Clinical Supervisor comments:

OVERALL EVALUATION FOR THIS EVALUATION PERIOD

Very Satisfactory (4: exceeds expectations ).
Satisfactory (3: meets expectations of students)

Minimally Satisfactory (2: needs improvement)

Unsatisfactory (1: Needs Marked Improvement and therefore skills are not at the doctoral level).

This evaluation form serves two purposes: (i) it allows the clinical supervisor to provide extensive descriptive
feedback on various aspects of the supervisee’s performance in the internal clinical practicum at the
Counselling and Psychotherapy Centre at Saint Paul University, and (ii) it provides an overall evaluation of
supervisee performance during the training period covered by the evaluation. The evaluation for each student
is made in comparison to the level of skill expected for the supervisee’s level of training. For descriptive
purposes, please rate the student’s performance in the listed areas using the following scale:
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Evaluation grid
1: Needs marked improvement, and therefore skills are not at the
doctoral level
2: Needs improvement
3: Meets expectation
4: Exceeds expectation
I/B: insufficient basis for evaluation

If you give a rating of 1 or 2 to any item, please ensure that you fully describe the improvement that is
required.

On the final page of this form there is a section for providing general feedback and an overall evaluation of the
supervisee’s performance. The overall evaluation should reflect the doctoral student’s global performance in
the training activity. Although the overall evaluation you give the doctoral student should be clearly related to
your ratings with this scale, your overall evaluation is not simply an average of these ratings, and a significant
problem or deficiency in only one area might justify an unsatisfactory global rating.

Ph.D. Corrdinator’s signature____________________________________Date:___________________

Clinical Supervisor’s signature: _________________________________ Date: _________________

Student/Intern’s signature1: _________________________

1 The signature of the student/intern does not imply agreement with the evaluation, it simply confirms having received the
evaluation
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EXTERNAL CLINICA PRACTICUM
COUNSELLING INTERN
EVALUATION IPA 7128, IPA
8202

Name of Counselling Intern:
Dates covered by evaluation:
Name of Clinical Supervisor:
Name of Agency:
Address of Agency:
Telephone:
E-mail:

Please return this evaluation to:
Director and Professional Services Coordinator
Counselling and Psychotherapy Centre,
Saint Paul University
223 Main Street
Ottawa ON K1S 1C4
613-236-1393 ext. 2243
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by the following due date:

**Each counselling intern is strongly encouraged to take responsibility for the documentation of their
evaluation and return it to Saint Paul University**

**The Final End of Semester Evaluation Document should be considered an effective resource for the
completion of this mid-semester evaluation**
SUMMARY OF MID-SEMESTER EVALUATION

1. What is going well? (Skills/competencies that are being demonstrated effectively)
A) Student’s comments

B) Clinical Supervisor’s Comments

62

2. What needs to be done to maintain these skills (from Question # 1)?
A) Student’s comments

B) Clinical Supervisor’s Comments

3. What areas require development and focus?
A) Student’s comments

B) Clinical Supervisor’s Comments
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4. A plan to address the development areas is:
A) Student’s comments

B) Clinical Supervisor’s Comments

5. Time sheets are being completed and submitted on a monthly basis?

Counselling Intern’s signature*: ________________________ Date: ____________________

Clinical Supervisor’s signature: ________________________ Date: ____________________
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Ph.D. coordinator’s signature: ________________________ Date: _____________________

*The counselling intern’s signature means that the counselling intern has acknowledged the evaluation.
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EXTERNAL CLINICAL
PRACTICUM IPA 7128 IPA
8202
COUNSELLING INTERN
EVALUATION

Name of Counselling Intern:
Dates covered by evaluation:
Name of Clinical Supervisor:
Name of Agency:
Address of Agency:
Telephone:
E-mail:

Please return this evaluation to:
Director
Counselling and Psychotherapy Centre, Saint Paul University
223 Main Street
Ottawa ON K1S 1C4
613-236-1393 ext. 2243
613-782-3045 FAX

by the following due date:
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**Each counselling intern is strongly encouraged to take responsibility for the documentation of their
evaluation and return it to Saint Paul University**

SUMMARY OF FINAL EVALUATION

1:

Unsatisfactory, needs remedial work: The skill/ability is not understood and/or
the student does not know how or when to use/apply it, or applies it intermittently
or poorly. There exists potential risk in damaging the client and /or the therapeutic
alliance. Remedial work is necessary with a well-developed plan.

2:

Acceptable: The skill/ability is understood and when it is used, it is generally well
executed and successful. It is not used consistently, and there is room for
improvement. This is the standard grade, for satisfactory use of a skill.

3:

Good: The skill is understood and mastered; it is almost always used effectively.

4:

Advanced: The skill or ability is very well understood, mastered, and used consistently and
effectively even in highly challenging situations. This grade should be used sparingly to denote
true and exceptional mastery of the skill

A. PROFESSIONAL CONDUCT
Self Supervisor
1. Respects goals and procedures of the agency
2. Conducts him/herself in an ethical and professional manner
3. Understands legal implications of counselling and psychotherapy practice
4. Maintains appropriate client / counsellor boundaries
5. Demonstrates autonomy and initiative
6. Ensures timely and professional file maintenance
7. Is aware of limits to his/her competence and behaves accordingly
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8. Is interested in his/her own professional development
9. Relates to colleagues and agency staff in a respectful manner
10. Makes appropriate use of community resources
11. Monthly completion of Time Sheets

Please use this space to include comments concerning the counselling intern’s professional conduct.

a) Student’s comments:
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b) Clinical Supervisor’ Comments:

B. COUNSELLING AND PSYCHOTHERAPY SKILLS
Self Supervisor
1. Formulates counselling and psychotherapy goals in collaboration with clients
2. Is respectful, accepting and empathic with clients
3. Is skilled in the selection and timing of interventions
4. Can identify and reflect underlying affect and meaning
5. Does not avoid emotionally charged topics
6. Can work with client discomfort or distress and intense affect
7. Attends to client’s non-verbal communication
8. Can challenge or confront client when appropriate
9. Explores and addresses client’s barriers to change
10. Reviews client’s progress on regular basis
11. Can identify and repair ruptures in alliance
12. Uses self-disclosure in an appropriate and effective manner
13. Can effectively assess and intervene in crisis situation
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14. Is non-judgmental towards issues of diversity (e.g., religion, culture, sexual
orientation)

Please use this space to include comments concerning the counselling intern’s counselling skills.

a) Student’s comments:

b) Clinical Supervisor’s comments:
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C. CLINICAL SUPERVISION
Self Supervisor
1. Is well prepared for clinical supervision
2. Is open to feedback
3. Follows through on clinical supervisor recommendations
4. Can formulate accurate case conceptualizations
5. Consults clinical supervisor for guidance when warranted
6. Is open to exploring different ways of formulating case conceptualizations
7. Can accurately evaluate his/her own performance
8. Is aware of his/her emotional reactions to others
9. Is open to exploring personal blocks and going deeper with clients
10. Integrates spiritual dimension in case conceptualization when appropriate
11. Reflects on and learns from his/her professional experience
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Please use this space to include additional comments concerning the counselling intern’s performance in
supervision.

a) Student’s comments:

b) Clinical Supervisor’s comments:
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Clinical Supervisor’s Signature: ______________________________ Date: ____________________

Counselling Intern’s Signature*: _______________________________ Date: ____________________

Ph.D. Coordinator’s Signature*: ______________________________ Date: ____________________

*The counselling intern’s signature means that the counselling intern has acknowledged the evaluation.

73

Appendix 2: Thesis Director-Student Working Relationship
The following are suggested guidelines.
2.1 Preliminary Contact
Before beginning the research, the supervisor and student should meet to discuss expectations and
requirements.
Among the general topics that might be discussed at these initial meetings there are:
• what makes a good thesis;
• formulating the thesis topic;
• the thesis topic and proposal approval process;
• research ethics, intellectual property rights, academic integrity;
• University regulations on progress reports,
re-registration, time limits for completion of a thesis and any other relevant regulation;
• A rough schedule for completing the research and thesis, including drafts of thesis;
• presentation of thesis research at conferences, seminars and other scholarly meetings;
• financial support for the student;
• appointment of a thesis committee;
• frequency and objective of meetings;
• absences (see regulations);
• opportunities for publishing and how the student’s contributions would be recognized;
• How any intellectual property developed would be shared.
2.2 Developing a Working Plan
a) Discuss the plan / time lines and any concerns
(e.g. sabbatical, absences, etc.);
b) Plan regular meetings:
• Student and thesis director should normally meet regularly whether or not the student has any work to
submit.
• If it is a major meeting, the student could prepare and deliver to the thesis director an agenda beforehand
and, based on this agenda, prepare a brief report on what was discussed and decided after the meeting. For
example, a typical agenda might include:
-

a summary of the purpose of the meeting;
a review of what was discussed at the previous meeting and what has been accomplished to date;
a discussion and clarification of the current topics (ideas and issues);
the next steps to be taken, and if possible, the next meeting date.

It is important to make the most of these meetings, but it is also crucial to keep in touch with your thesis
director. If you have not met with your director for a month or more, it is strongly suggested to send an e-mail
or drop by her office to inform her of your progress.
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If a student does not succeed in meeting with her thesis director after repeated requests, she should speak with
the Director of Graduate Studies.
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Appendix 3: Research Ethics
3.1 Policy
According to its mission statement, Saint Paul University intends, within the local, national and international
academic community, to promote excellence in teaching, research and professional formation. It also seeks to
promote, within a context of academic freedom and interdisciplinary exchange, a climate enhancing university
activity which takes seriously contemporary developments in the sciences and other fields of knowledge,
while encouraging critical awareness of present ethical concerns, with full respect for each person. The
present policy is in harmony with the spirit of the mission and the goals set by Saint Paul University.
To this end, Saint Paul University endorses the principles, standards and regulations established by the three
federal granting councils, i.e., the Social Sciences and Humanities Research Council of Canada (SSHRC), the
Natural Sciences and Engineering Research Council of Canada (NSERC) and the document entitled Tricouncil Policy Statement: Ethical Conduct for Research Involving Humans, published in August 1998, as well
as any subsequent versions.
3.2 Evaluation of Research Proposals – Procedures
The Research Ethics Board (REB) of Saint Paul University meets every second Wednesday of the month.
When required, other additional meetings can be held. During the spring and summer months, applications
which represents a minimal risk can be reviewed by the Chairman and one committee member.
The due date to submit an application to the REB is the 28 of each month. Where the deadline falls on a
weekend or a holiday, applications will be accepted on the following business day, normally the Monday.
Please consult the various forms when making an application:
http://ustpaul.ca/en/research-research-ethics-at-spu_674_599.htm
In order to avoid delays in evaluating research, two substitute members shall be named to compensate for the
absence of 1) the person who is knowledgeable in ethics, and 2) the person representing the population served
by Saint Paul University.
The Board shall adopt a proportionate approach of ethical evaluation based on the general principle that the
more invasive the research, the greater should be the care in its review.
All research involving University professors, students or staff or any research conducted within its facilities
shall be subject to a complete evaluation.
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Appendix 4
Graduate Studies Handbook (by the director of Graduate Studies)

Director of Graduate Studies: 2018 -2020: Heather Eaton (heaton@ustpaul.ca)
Graduate Academic Advisor: Francine Quesnel (fquesnel@ustpaul.ca)
Vice-Rector Academic and Research: Jean Marc Barrette is responsible for enforcing all graduate studies
regulations and approving exceptions. The University Senate has final authority.
Director of the School of Counselling, Psychotherapy and Spirituality: Cynthia Bilodeau; Office : GIG
327- A; Phone: 613-236-1393, ext.:2455; cbilodeau@ustpaul.ca
Graduate Admissions: Each School may develop specific admission requirements, approved by the Senate,
in addition to the administrative requirements of the Office of Admission, Registrar and Student Services.
All schools must ensure that students have access to appropriate academic advice and mentoring throughout
their studies. Students must be registered full time during the thesis period.
Saint Paul University provides Graduate Studies Regulations that are important and useful.
https://ustpaul.ca/en/registrar-s-services-academic-regulations_469_741.htm

Regulation II-1 - Admission to a graduate programs
Regulation II-2 - Graduate program requirements
Regulation II-3 - Graduate enrolment
Regulation II-4 - Graduate research : supervision, ethics
Regulation II-5 - Examinations and grading for graduate studies
Regulation II-6 - Time limits for completion of graduate degrees and diplomas
Regulation II-7 - Theses

The following is additional information regarding thesis procedures for Saint Paul University Master’s and
Doctoral Programs in the Faculty of Human Sciences.
Overall Thesis Progression in the Faculty of Human Sciences Regulation II-7 - Theses
Thesis supervisor and committee (requires approval from the Director of Graduate Studies)
Thesis proposal: developed, discussed, and approved by the committee
Thesis deposition process
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Evaluation process
Thesis Defense and Revisions
Final thesis submission

Lunch hour workshops are offered in the Faculty of Human Science for thesis information and assistance.

Authorization for Thesis Supervision, Committees and Examiners:
Professors are granted supervisory privileges. See the Policy on Supervisory Rights for
details: https://ustpaul.ca/upload.../Senate_-_Supervisory_Rights.pdf
Thesis supervisors and committee members are approved by the Director of Graduate Studies. External
examiners, are approved by the Vice Rector Academic.

Choosing Thesis Supervisors
Master’s and Doctoral theses require a supervisor. The process for assigning or requesting a thesis supervisor
is determined by each School. Expertise, experience, supervisory skills and knowledge of the thesis process
are required. For a Master’s or PhD thesis, it is preferred that the supervisor is within the School, and must be
in the Faculty. Thesis supervision mentoring is strongly encouraged to gain experience. Thesis supervision
continues during sabbaticals and leaves of absence unless otherwise decided with the Director of Graduate
Studies.

Role of a Thesis Supervisor
The role of a thesis supervisor is to assist the candidate to develop and research the topic, to determine the
type of thesis and research methods, and to supervise the process, progress and completion of the thesis. This
includes all aspects of research ethics: https://ustpaul.ca/en/research-research-ethics-at-spu_674_599.htm. The
supervisor is not involved directly in the writing or preparing of the manuscript for evaluation. She or he may
oversee revisions before or after the defense. The supervisor is a teacher, guide and coach. After the thesis
submission, the supervisor is not a member of the jury for the written and oral examinations.

Choosing Thesis Committee Members
The thesis supervisor, in conversation with the student, considers potential thesis committee members. The
thesis supervisor, not the student, contacts colleagues to discuss forming a committee. One committee member
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can be from another School or academic institution if he or she has the needed expertise, qualifications and
experience with graduate supervision. The two thesis committee members become the internal jury members
once the thesis is submitted for both MA and PhD candidates. The committee choices require approval from
the Director of Graduate Studies.
MA: two internal thesis committee members, who become the thesis examiners
PhD. two internal thesis committee members. Once the thesis is submitted the Director of Graduate Studies
determines one internal and one external non-committee thesis examiners

Changing supervisors or committee members
Either the student or the supervisor may terminate the supervisory relationship, with adequate reasons. This
could be if there is a change of topic, extensive absences, ongoing lack of progress, a poorly functioning
relationship, or other significant reasons. Such decisions are made in consultation with the Director of
Graduate Studies, and who, with the School’s director and graduate studies representative will assign another
supervisor. Requests to change supervisors begin with a written request and explanation, submitted to the
Director of Graduate Studies. To change a committee member also requires a written request and explanation.

Role of Thesis Committee
Each School will determine specific protocols and meeting schedules. In general, the first role of the thesis
committee involves the thesis proposal. A written proposal is developed with the supervisor that indicates the
research area, thesis question, methodologies, initial bibliography, and tentative outline. The proposal is
discussed and approved by the supervisor and committee members. The proposal should be read and
discussed within a month of receiving it, and less time for an MA thesis proposal.
A note approving the proposal is submitted to the Director of Graduate Studies.
After the proposal approval, it is important to determine and communicate the precise role of the thesis
committee. It is suggested the committee members are involved in the thesis process only when it pertains to a
particular expertise. Difficulties arise when committee members are too involved in the process and ongoing
evaluation. It is the committee members who become the jury members. It is suggested committee members
are limited to support, suggestions and minimal assessments before the thesis deposition.
Progress Reports
Regular progress reports are required by both the supervisory and the student. The Graduate Academic
Advisor sends, receives and inputs the forms.
Thesis Preparation and Submission
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Information about formatting can be found at Regulation II-7 - Theses. Note that the length of a thesis is
discipline dependent. General guidelines are that a Master’s thesis is between 30,000 – 37,500 words (120150 pages), excluding bibliography. A PhD thesis is between 65,000 - 75,000 words (250-300 pages)
excluding bibliography. Correct and consistent thesis formatting is required (Chicago/Turabian, APA, MLA,
or another, as determined by each School).

Non-committee Jury Examiners for Doctoral Candidates:
One month before the thesis is complete, the thesis supervisor suggests names for the non-committee external
and internal examiners and submits three names for each to the Director of Graduate Studies. A doctoral
external examiner has expertise in the thesis area, must have a university position, including Emerita/us status,
a strong publishing record, experience in supervising doctoral students, and be in good standing with their
institutional affiliation. She or he cannot be from Saint Paul University or the University of Ottawa.
Examiners within a reasonable distance of Ottawa are strongly preferred. Skype or other media may be
considered. Internal examiners can be from within or outside of Saint Paul University, with the same academic
profile. Non-committee examiners cannot discuss the thesis with the supervisor or candidate, or have seen any
part of the thesis. The Vice Rector Academic appoints the external examiners. Once confirmed the Graduate
Academic Advisor for the Faculty of Human Sciences (Francine Quesnel) will organize the defense.

There can be no conflicts of interest between the examiners and either the professor or the student. See
Regulation II-7 - Theses, 7.10.2.4.2. The supervisor is required to submit a form for each examiner regarding
conflicts of interest to the Director of Graduate Studies.

Thesis submission
When a thesis is ready for submission, the process is as follows. Electronic and paper copies are submitted to
the Graduate Academic Advisor. The Graduate Academic Advisor is responsible to send or give the thesis to
the examiners, along with the evaluation forms.

For a Master’s thesis, examiners are given one month to evaluate a thesis and six weeks in the spring/summer
session. For a PhD, examiners are given six weeks and longer during the spring/summer session. Neither the
candidate nor the supervisor can contact the examiners. Examiners will be excluded if there is any discussion
of the thesis. Reports must be in writing and detailed.

The Graduate Academic Advisor will follow up with the examiners and collect the reports. The protocols are
different if revisions are required before the defense, or if it is a fail. The Graduate Academic Advisor is
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responsible to provide information on the processes. Once the thesis is ready for the defense, it can be one
month or more until a suitable date is found for all parties. For a PhD it is generally a few months.

Administration Responsibilities:
The Director of Graduate Studies is involved with the following:
Supervisor and thesis committee names (requires approval)
Thesis proposal approval from the committee
PhD non-committee internal and external examiners names, CV’s and contact info: three each
Conflict of interest declarations

The Graduate Academic Advisor requires:
Thesis committee names when the proposal is accepted
Thesis in electronic and paper forms
Names and contact information of examiners (jury members)
Evaluation Reports from examiners

The Graduate Academic Advisor is responsible for all aspects of the thesis evaluation process after
deposition.
Giving electronic or paper forms of the thesis to examiners
Giving and receiving evaluation forms for each examiner
Explaining the protocols if evaluators disagree or if revision are required prior to defense
Organizing the defense
Receiving final form signed by examiners
Authorizes final version of the thesis, once uploaded to the UO Research.

Timelines
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There are no guaranteed timelines to ensure completion and graduation by specific dates. Pressure cannot be
put on examiners to evaluate quickly, positively, or to require only minor revisions, or on the Graduate
Academic Advisor to accelerate the process.

If a Master’s student doing a thesis wishes to graduate in the spring convocation, the following time limits and
conditions must be met, and are not a guarantee. The thesis is submitted to the Graduate Academic Advisor no
later than March 1st. The thesis is given to the examiners as soon as possible. The thesis supervisor and
student have no contact with the examiners. The written evaluations are completed and submitted by April 1st.
They are in agreement and require no pre-defense revisions. A suitable defense date is found within the next
two weeks. The defense is successful. Few minor revisions are required, noting that a student has one month
to finish the corrections. The revisions are completed, supervised and accepted. All forms are remitted to the
Graduate Academic Advisor. The thesis is in the correct format and formally submitted by May 1st. These
conditions are often challenging to meet, and the dates and timelines are limit dates, and not a surety.

A PhD thesis requires time to assess. Reports are often different, and if allowed to proceed, time is needed to
prepare for the defense, and to find a suitable date. Generally one academic term is needed between thesis
deposition and defense, assuming no revisions before the defense. Time is needed for any post defense
revision requirements.

Annex: Thesis Procedures:
1) Graduate Academic Advisor will give instructions.
2) Thesis is submitted in correct format and in electronic and paper formats.
3) Once approved, names and contact info of the jury examiners are given to the Graduate Academic Advisor
4) Graduate Academic Advisor sends the thesis to the jury members.
5) Reports are due in 6 weeks for a doctorate and in 4 weeks for a Master’s thesis. Longer in the summer.
6) Thesis reports are uploaded to the uocampus. All reports must be in before proceeding.
New Regulation if the first assessment of a Master’s or PhD thesis is a fail, the student will receive a NS
(non-satisfactory) in her/his transcript.
7) The thesis reports are emailed to the supervisor, student and the examiners.
8) When all the thesis reports are favourable, a doodle event poll is sent to determine a defense date.
Note: Students can insist on an oral defense without favourable reports from the supervisor or the jury
members.
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9) Date is confirmed, a presider is found, defense date is published online, a room is booked.
10) After the defence, students have one month to make minor corrections. The supervisor confirms the
corrections are done. http://www.uottawa.ca/graduate-studies/sites/www.uottawa.ca.graduatestudies/files/formattestationversionfinalepardirecteurdethese
11) Students submit the final version of the thesis electronically to the RUOR (Library of University of
Ottawa.
12) Once submitted online, the Graduate Academic Advisor approves the final submission.
13) The final grade is entered into the uocampus grade system.
14) After all this is completed and approved,The Graduate Academic Advisor presents the candidate for
graduation and closes the file in the uocampus system.
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