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Guidelines I 
   

Research Grants Programme 
 

 
Research Grants aim to support first and foremost the activities that form the preliminary 
steps in a program of research to be submitted to an external funding agency.  
 
 

Date Effective Date Duration 
September 1 November 1  
January 1 March 1 12 months 
May 1 July1  

 
Amount 
Proposals with a research assistant at the MA level: $3,500. 
Proposals with a research assistant at the Ph.D. level: $4,000. 
 
Selection criteria 

• The merit of the application and the investigator’s track record; 
• The connection between the proposed research and an application to an external 

funding agency with peer review; 
• The start-up projects by new members of the faculty (less than two years) with a 

view to obtaining external funding;  
• The link between the proposed project and the investigator’s program of research, 

that is, a sustained research enterprise and its contribution to the areas of excellence 
of the University.  

 
Application: 

• Application form 
• Project description : the summary, research question, objectives, 
• description of the link between the project and the University’s key areas of excellence 

(where relevant), review of the literature, methodological framework, dissemination of 
the research results, and the research training of graduate students; the link between 
the proposal and the investigator’s program of research, his or her record of research 
achievement and an application to an external funding agency; bibliography. 

• Up-to-date OCGS C.V. 
 
 

Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
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Guideline II 
 

Aid to Publication   -    Section I – IV 
 

 
The mandate of the programme is to support the outreach of Faculty in the areas of 
excellence of the University. Eligible proposals are academic works that make an important 
contribution to knowledge, that contribute to the areas of excellence of the University or that 
serve to disseminate research findings  related to a peer-reviewed  external grant.  
 
 

Date Start Date Value 
September 1 November 1  
January 1 March 1 $2,500 
May 1 July 1  

 
Selection criteria 
Applications will be evaluated by taking into account the investigator’s program of research, 
his or her record of research achievement and the contribution of the work to areas of 
excellence recognized by the University. 
 
Use of Funds 
Funds awarded Under Component I and III are payable to the Publisher or to the learned 
journal, as required. 
 
University Support 
The publisher and the Editor of a learned journal agree to recognize the support of Saint 
Paul University upon the publication of the work or the article, as well as in all marketing 
material. The credit should read as follows: 
 

This work is published thanks to a grant by the  
Aid to Publication Program of Saint Paul University. 

 
Section I  - Scholarly Book 
 
The mandate of component I is to support the publication of scholarly works that make a 
significant contribution to knowledge in the fields of excellence of the University. 
 
Eligibility 

• Proposals must have been submitted to peer review. The Publisher will confirm the 
peer review process in a letter appended to the proposal.  

• Only academic works of at least 100 pages in key areas of excellence of Saint Paul 
University are eligible for a grant; 

• An academic monography, anthology or the proceedings of a conference held at the 
University (50% of the editors of an anthology or proceedings must be full-time 
permanent tenure-track professors). 

 
Components of a proposal 

• Application form; 
• Letter from a publisher, established in academica, of its commitment to publish the 

work and  that peer review has taken place. The letter will include the breakdown of 
the publishing costs.   
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• Table of Contents. 
• Up-to-date OCGS C.V. 

 
Section II – Preparation of a scholarly work 
 
The mandate of this programme is to support the publication of works by professors that 
make a significant contribution to knowledge in areas of excellence in which the University is 
advancing. A thematic issue of an academic journal is also eligible. 
 
Only works that have been accepted for publication or in the process of being accepted by a 
publisher are eligible. 
 
Eligible costs 

• Expenses for word processing, photocopying and other costs related to preparing 
• the manuscript;   
• Expenses related to publication (e.g., the preparation or purchase of illustrations, 

data, geographical maps, drawings and photographs);   
• Travel and living expenses on campus for members of an editorial committee. 

 
Components of the proposal 
• Application form; 
• Letter from the publishing house or Editor-in-chief of the journal ; 
• Up-to-date OCGS C.V. 

 
Section III – Learned Journals and Open-Access Publishing 
 
The aim of this programme is to support the publication of articles in academic journals with 
an editorial committee.  
 
Components of the proposal 
• Application form; 
• Letter of support from the Editor-in-Chef who confirms his commitment to publish the 

article. The letter specifies the amount required for publishing in this venue.  
• Up-to-date OCGS C.V. 

 
Section IV - Translation of a book or an article 
 
The programme supports scholarly works of faculty members that make an important an 
important contribution to knowledge, that contribute to the areas of excellence of the 
University. 
 
Priority is given to a scholarly work or article that is accepted by an established academic 
press or a top-tier learned journal.  
 
Components of the proposal 
• Application form; 
• Letter of support from the publish or the learned journal ;  
• Up-to-date OCGS C.V. 
 
Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
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Guidelines III 
 

Scholarly Conference Program    -   Faculty 
 

The mandate of programme is to support the dissemination of research findings that have 
been assessed by peers or an external funding agency. It also supports the dissemination of 
research findings contributing to the University’s areas of excellence, of a faculty member’s 
ongoing programme of research, or that of new faculty members. 
 

 
 

Date Start Date Value 
September 1 November 1  
January 1 March 1  $1,000 North America 
May 1 July 1 $1,500 International 

 
 

Eligibility 
Giving an academic paper 
Playing the role of commentator or moderator 
Being a member of a panel 
Organizer of a workshop, plenary session or of a conference 
 
Selection Criteria 
The track-record of a professor.  
 
Components of the proposal 
• Application form; 
• Written confirmation from an conference organizer that the paper is accepted; 
• Up-to-date OCGS C.V. 

 
Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
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Guideline IV 
 

Scholarly Conference Program  -  Graduate Students 
 

The programme supports Ph.D. students who give papers to disseminate research findings 
related to their thesis.  
 

 
 

Date Start Date Value 
September 1 November 1 

$500 
January 1 March 1 

 
 
Eligibility 

• A student may receive up to three grants during the course of his or her studies;  
• Only one grant will be awarded to a student within a the same academic year;  
•   Monies serve to defray travel, living and registration expenses. 

 
 
 
Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
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Guideline VI 
 

Programme for the Dissemination of Knowledge: 
 

Conferences and Workshops on Campus 
Shaping of New Knowledge 

 
Conferences and Workshops on Campus supports the advancement of research in the 
areas of excellence of the University by supporting academic exchanges between 
researchers, disciplines and across institutions. 
 
Priority is given to proposals based on the dissemination of research findings of a research 
project that has received support from an external funding agency.  
 
Shaping of New Knowledge supports activities related to current social issues and the 
mobilisation of knowledge.  Activities can consist in inviting established research with a view 
to develop research projects, teams and centres, to work on workshops, lecture series and 
public talks, to network, exchange and co-create new knowledge.  
 
Activities may rest on new technologies that reach various audiences in the broader capital 
region or elsewhere or that are engaged in the current issues of relevance to the social 
sciences and humanities.  Proposed events aim to ensure the mobilisation of knowledge and 
the outreach of Faculty’s expertise within academia, the community, and decision-makers.   
The also serve to identify issues both current and emerging that will lead to research fields, 
teams and research centres.  
 
The award is contribution to the proposed activities that take place on campus.  Applicants 
are invited to seek additional support with the relevant funding agencies. 
  

 
Date Effective Date Value Duration 

September 1 November 1   
January 1 March 1 $4,000 12 months 
May 1 July1   

 
Selection Criteria 
• The proposal provides a description of the theme in connection with the areas of 

excellence of the University and current social issues; 
• The link of the proposal with a future submission to a funding agency; 
• The proposal describes the link between the proposed activities and the programme of 

research, as well as track-record, of the principal investigator.  A proposal submitted to 
the section Shaping New Knowledge may describe a new area of research for an 
investigator.  

 
Eligible costs 
• A research assistant; 
• The accommodation and transportation costs deemed reasonable to host invited 

speakers; 
• Office supplies. 
 
Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
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PROGRAMME GUIDELINES 
 

 
Eligibility 
• Assistant, associate, or full professors in a full-time permanent position, or leading to 
tenure. Professors are not eligible for support during a sabbatical; 
• Only one award per programme may be held within one fiscal year. Applicants may 
receive awards across various programmes. It is strongly recommended to provide the 
detailed information in order to avoid the appearance of double-dipping. 
• Previous grants in a programme must be completed and a research report submitted 
before a new application will be regarded as eligible. 
• Only full-time students are eligible.  
 
 
Competitions 
 

Date Effective Date Duration 
September 1 November 1  
January 1 March 1 12 months 
May 1 July1  

 
 
Use of Funds 
• Awards are valid for a twelve-month period.  The balance remaining at the end of the 

period reverts to the University’s research fund; 
• Eligible costs are those approved the Research Committee.   
• Reimbursements require supporting documents: plane ticket, boarding pass, proof of 

acceptance at a conference, hotel bills, taxi receipts, restaurant receipts (and not credit 
card statements). In the event a receipt is lost, an affidavit will be required.  

• Up to 10% of the funds may be transferred across budget lines. Transfers above 10% 
require are submitted to the Research Committee.  Fixed budget lines, such as for 
travel, cannot be exceeded; 

• University policies regarding rates, millage, banquets and alcohol apply  
 

 
Eligible costs (unless otherwise specified under the programme guidelines). 

 
• Research assistants: only graduate SPU students are eligible.  A contract for a RA must 

state a minimum of 100 hours / year. A researcher may terminate a contract without 
prior notice and compensation. 

• Travel and subsistence for research purposes only: up to $1,000 for North America and 
up to $1,500 for international travel (only for destinations further than 250 km from the 
University).  Eligible costs include airfares that reflect the lowest fare available, 
reasonable accommodation rates, meals based on the University rates, and visas required 
for research purposes.  

• Equipment: All purchases must go through the University’s Computer Services 
department and be registered in the USP database; 

• Books: up to $300; 
• Stationery and office supplies; 
• Participation fees for human subjects: light meals, drinks, parking, daycare and others. 
• Wine when hosting invited professors as stated in University guidelines.  
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Ineligible costs 
• Expenses incurred before the grant is awarded; 
• Expenses that are higher than an authorized budget line or the amount granted;  
• Publications and aimed at the general public;  
• The hiring and employment of relatives; 
• Honoraria for professionals; 
• Premiums – trip cancellation insurance; 
• Premiums – travel health insurance; 
• Passport-related expenses; 
• Expenses related to cellular telephones and smart phones, including charges for voice 

mail, connection fees or online set-up. The Research Committee may deem that the cost 
of cellphones are justified, for safety reasons during research in the field in geographical 
areas other than North American and Europe; 

• Costs related to a Ph.D. thesis and the defence; 
• Alcohol; 
• Tips; 
• Participation to a conference other than the one approved by the Research Committee;   
• The creation of courses;  
• Hospitality costs for members of an organizing or editorial committee. 
• Activities and communications of a professional nature for vulgarization purposes.  
 
 

Authorized means of dissemination, other than scholarly publishing, are:  

• Costs of attending a conference to give a paper, or to act as respondent, panel member 
or workshop organizer;   

• Costs of disseminating research results using video or CD-ROM; 
• costs of sending data, reports or publications, the returning of data to groups or 

organizations where the research took place;  
stationery and office supplies. 

 
Signatures 
The signature of the dean confirms that the proposal has been read and that release time 
during the academic year is authorised.  
 
Submission 
Applications are submitted electronically and five copies delivered to the Office of Research 
and Ethics. 
 
Please refer to the document that outlines the rules and regulations relevant for all 
programmes.  
 


