
Procedures - Research Ethics Board (REB)  

Evaluation 

The Research Ethics Board (REB) meets every second Wednesday of the month. When required, other 
additional meetings can be held. During the spring and summer months, applications which represents a 
minimal risk can be reviewed by the Chairman and one committee member. 

The due date to submit an application to the REB is the 28 of each month. Where the deadline falls on 
a weekend, applications will be accepted on the following business day, normally the Monday. Please 
consult the various forms when making an application. 

In order to avoid delays in evaluating research, two substitute members shall be named to compensate for 
the absence of 1) the person who is knowledgeable in ethics, and 2) the person representing the population 
served by Saint Paul University. 

The Board shall adopt a proportionate approach of ethical evaluation based on the general principle that the 
more invasive the research, the greater should be the care in its review. 

All research involving University professors, students or staff or any research conducted within its 
facilities shall be subject to a complete evaluation. 

Ongoing research shall be constantly monitored for ethical conduct and its seriousness must match the 
proportional procedure of ethical evaluation. Researchers who submit research to the Board shall also 
propose a procedure for constant monitoring. This procedure shall include the obligation to report any 
significant change to the research protocol and specify the steps of the research, if necessary. In the latter 
case, a report is required at least at the end of each stage. Otherwise, a report on the ethical aspects of the 
research shall be submitted at the end of the research or at the end of each year, in the case of research 
extending over several years. In the case of students, this report shall be submitted at the same time as their 
dissertation, thesis or assignment. 

For reasons of institutional responsibility, all multi-centred research involving Saint Paul University shall be 
evaluated by the Board. This is also true for all research taking place in other countries. In each case, 
research shall also be evaluated by the REB of the main researcher's institution, if he or she does not 
belong to the University, or in locations where the research is being conducted if such boards or their 
equivalent exist. 

If the Board is reviewing research in which a member of the Board has a personal interest, conflict of interest 
principles require that the member not be present when the Board is discussing or making its decision. The 
member offer evidence to the Board provided that the conflict of interest is disclosed and fully explained. 

Researchers who have submitted a request for ethical certification shall be informed of the Board's decision, 
by telephone, immediately after the meeting. A letter shall follow according to time lines described in the 
Policy. 

The Secretary shall send to the person responsible for university ethics at the University of Ottawa, an 
excerpt of the minutes of the Board meeting relating to all research involving human subjects presented for 
the granting of a civil degree, for which a final decision has been made. 

When the Board has made a final decision on research, it shall provide the appropriate excerpt of the 
minutes to the person responsible for the concerned academic unit as well as to the Chair of the Research 
Committee if this Committee has made a scientific evaluation of the research. 

Free and informed consent 

Research governed by the Policy Statement may begin only if prospective subjects, or authorized third 
parties, have been given the opportunity to give free and informed consent about participation, and if their 



free and informed consent has been given before the research begins and is maintained throughout their 
participation in the research. 

Evidence of free and informed consent by the subject or authorized third party should ordinarily be obtained 
in writing. Where written consent is culturally unacceptable, or where there are good reasons for not 
recording consent in writing, the procedures used to seek free and informed consent shall be documented. 

However, the Board may approve a consent procedure which does not include, or which alters, one or all of 
the elements of informed consent, or may waive the requirement to obtain informed consent, provided that 
the Board finds and documents that: 1) the research involves no more than minimal risk to the subjects, 2) 
the waiver or alteration is unlikely to adversely affect the rights and welfare of the subjects, 3) the research 
could not practicably be carried out without the waiver alteration, 4) whenever possible and appropriate, the 
subjects will be provided with additional pertinent information after participation, and 5) the waivered or 
altered consent does not involve a therapeutic intervention. 

In studies including randomization and blinding in clinical trials, neither the research subjects nor those 
responsible for their care know which treatment the subjects are receiving before the project commences. 
Such research is not regarded as a waiver or alteration of the requirements for consent if subjects are 
informed of the probability of being randomly assigned to one arm of the study or another. 

Free and informed consent must be voluntarily given, without manipulation, undue influence or coercion. 

Board review is normally required for research involving naturalistic observation. However, research 
involving observations of participants in political rallies, demonstrations or public meetings should not require 
Board review since it can be expected that the participants are seeking public visibility. 

Researchers shall provide, to prospective subjects or authorized third parties, full and frank disclosure of all 
information relevant to free and informed consent. Throughout the free and informed consent procedure, the 
researcher must ensure that prospective subjects are given adequate opportunities to discuss and 
contemplate their participation. Subject to the exception mentioned previously, researchers or their qualified 
designated representatives shall provide prospective subjects with the following at the commencement of 
the free and informed consent process:  

1. Information that the individual is being invited to participate in a research project,  
2. A comprehensible statement of the research purpose, the identity of the researcher, the expected 

nature and duration of participation, and a description of research procedures,  
3. A comprehensible description of reasonably foreseeable harms and benefits that may arise from 

research participation, as well as the likely consequences of non-action, particularly when there is a 
potential for psychological harm,  

4. An assurance that prospective subjects are free not to participate, have the right to withdraw at any 
time without penalty and to have at all time the true opportunity of changing their decision,  

5. The possibility of commercialization of research results and the existence of any and all real, 
potential or apparent conflicts of interest, involving researchers, research institutes and/or 
sponsors,  

6. The identity of the qualified designated representative who can explain scholarly or scientific 
aspects of the research,  

7. The address of the Secretary of the Board who may be contacted in case of questions relating to 
ethics,  

8. A description of the procedures to protect the confidentiality of data and their projected use,  
9. In the case of randomized trials, the probability of assignment to each option,  
10. The way in which the research results will be published or how the subject may be quoted and how 

the subjects will be informed of the results of the research, and  
11.  Whenever applicable, researchers must make a distinction between their role as a researcher and 

their role as a therapist, caregiver, professor, counsellor, consultant, supervisor, student, etc. 
Whenever the researcher plays two roles, the subject must always be warned. During the 
recruitment phase and the duration of the research, researchers must indicate how they have 
disassociated their role of researcher from their other roles.  

The Board may also request the following supplemental information:  



1. Assurance that new information will be provided to the subjects in a timely manner whenever such 
information is relevant to a subject’s decision to continue or withdraw from participation,  

2. The list of persons who will have access to information collected on the identity of subjects,  
3. An explanation of the responsibilities of the subject,  
4. Information on the circumstances under which the researcher may terminate the subject’s 

participation in the research, and  
5. Information on any costs, payments, reimbursements for expenses or compensation for injury.  

Subject to applicable legal requirements, individuals who are not legally competent shall only be asked to 
become research subjects when: 1) the research question can only be addressed using individuals within 
the identified groups, 2) researchers will seek free and informed consent from their authorized 
representatives, and 3) the research does not expose the subjects to more than minimal risks without the 
potential for direct benefits for them. 

For research involving incompetent individuals, the Board shall ensure that, as a minimum, the following 
conditions are met: 1) the researcher shall show how the free and informed consent will be sought from the 
authorized third party, and how the subject’s best interests will be protected, 2) the authorized third party 
may not be the researcher or any other member of the research team, 3) the continued free and informed 
consent of an appropriately authorized third party will be required to continue the participation of a legally 
incompetent subject in research, so long as the subjects remains incompetent, 4) when a subject who was 
entered into a research project through third-party authorization becomes competent during the project, his 
or her free and informed consent shall be sought as a condition of continuing participation. Finally, 5) where 
free and informed consent has been obtained from an authorized third party, and in those circumstances 
where the legally incompetent individual understands the nature and consequences of the research, the 
researcher shall seek to ascertain the wishes of the individual concerning participation. The potential 
subject’s dissent will preclude his or her participation. 

Subject to the exceptions mentioned previously, researchers who wish to question a subject in order to 
obtain personal information which may lead to subsequent identification shall ask the Board to approve the 
protocol of their interview and must ensure that they obtain free and informed consent from the questioned 
subjects. 

Researchers who wish to obtain personal information which may lead to the later identification of subjects 
shall obtain the authorization of the Board, which shall take the following into consideration: 1) the type of 
data to be collected, 2) the planned use of the data, 3) constraints limiting the use, release and conservation 
of data, 4) safeguards guaranteeing data confidentiality and security, 5) the observation procedure or access 
to information which may lead to the identification of individual subjects, 6) the expected secondary use of 
research data permitting subsequent identification, 7) projected linkage of research data with other 
information concerning the subjects, and 8) measures to protect the confidentiality of data resulting from the 
research. 

The Board may approve research where secondary use of data may permit the identification of subjects. 
Researchers may have access to such data on condition that they demonstrate to the satisfaction of the 
Board that data permitting subsequent identification is essential to the research, that appropriate precautions 
will be taken to protect the subjects' privacy, that the confidentiality of the data will be maintained and that 
inconveniences to subjects will be minimized. Finally, it must be shown that persons to which the data refers 
are not opposed to the use of the data. 

The Board may require researchers who need secondary use of data to respect the following conditions: 
obtain the free and informed consent of persons submitting data or that of authorized third parties, establish 
an adequate information strategy for subjects, and consult subjects' representatives who have submitted 
data. Researchers who wish to contact persons having submitted data shall however obtain the Board's 
prior authorization. 

The Board shall evaluate the consequences of merging data which could lead to subsequent identification. 

When research seeks to question living research subjects because of their participation in generic activities 
not related to particularly identifiable groups of living persons, researchers shall not exclude, unless they 
have valid reasons, current or projected subjects for motives related to their culture, religion, race, mental or 



physical aptitude, sexual orientation, ethnicity, gender or age. This is not meant to forbid research devoted 
to a living person or group of persons sharing the same characteristics. Specifically, women shall not be 
automatically excluded from research solely on the basis of sex or reproductive capacity. Subject to the 
previous, persons unable to give their consent shall not automatically excluded from research which may be 
beneficial either to them or to the group they represent. 

With regards to aboriginal peoples, the Board shall follow the ethical standards, procedures and principles 
expressed in the Statement and other ethical guidance, established in Canada and in other countries, 
concerning research involving native, inuit or aboriginal peoples. 

Training 

The Research Ethics Board shall provide for general meetings, periods of reflection and training workshops 
for its members and the University community. These activities may be specific to Saint Paul University or 
held jointly with the University of Ottawa. 

Reception of the document by Senate 

This document was received by the Senate of Saint Paul University on October 8, 1999.  

 


	Procedures - Research Ethics Board (REB) 

