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MANDATE 
As a recipient of research funding, Saint Paul University is committed to establishing and 
maintaining an environment that supports and promotes the responsible conduct of 
research. 
 
SPU undertakes to: 

Promote integrity in all research; 
Investigate all possible instances of misconduct in research, including 
 imposing appropriate sanctions in accordance with its own policies; 
 reporting to the funding organization on the findings of any investigation and the 

resulting actions taken; 
 communicating its research policy within the University, and identifying the VRAR 

as the central point of contact responsible for receiving all confidential inquiries, 
allegations and information related to allegations of breaches of this policy and 
related policies. 

 
This policy applies to requests for funding, the management of funding received, the 
carrying out of research, and the dissemination of research results, as well as to the 
procedures put in place to investigate allegations of policy breaches. 
 
It applies to faculty members, research associates, research project staff, research 
trainees, and students, as well as to visiting scholars engaged in research programs at SPU 
and funded by external agencies. 
 
The University has the obligation to be vigilant in matters of research integrity, and to 
establish rigorous procedures to protect, to the extent possible, the privacy of both the 
complainant and the respondent. 
 
PROCEDURES 
Any individual engaged in research (co-researcher, research associate, research project 
staff, research trainee, or student). 
 
An individual or funding organization external to the University may make an allegation. 
 
All allegations must be thoroughly documented. Anonymous or incomplete allegations will 
not be considered. 
 
The VRAR is responsible for receiving allegations and notifying the Dean of the professor or 
student involved. The VRAR appoints the person responsible for determining whether or 



not there has been misconduct, and reporting back to the VRAR. The Ethics Committee, its 
members and/or chair may be called upon in this capacity. The appointee’s mandate is to 
conduct and document an appropriate investigation within the established time period, i.e., 
within 30 business days of receipt of the complaint. Allegations will be treated in a 
confidential manner so as to protect the privacy of both the complainant and the 
respondent. The VRAR also ensures that an exact copy of the investigation documentation 
is sent to the Secretariat on Responsible Conduct of Research (SRCR). 
 
On the authority of the VRAR, the Dean notifies the respondent that an allegation has been 
made, and subsequently informs him/her of the outcome of the investigation and of the 
actions taken. The person leading the investigation ensures that the respondent is allowed 
due process and given full opportunity to respond to the allegation throughout the 
investigation. 
 
The person leading the investigation makes recommendations as to the measures to be 
taken, including any sanctions imposed or any actions taken to protect or restore the 
reputation or credibility of any person wrongly accused of misconduct in research. As well, 
he/she ensures that if the charges are dismissed, copies of documents and related files 
provided to third parties are destroyed. 
 
In the event that the investigation identifies evidence of misconduct, the VRAR will submit 
a report to the funding organization, which may reserve the right to impose its own 
sanctions. The University will comply with the sanctions imposed. 
 
PROFESSORS’ AND STUDENTS’ OBLIGATIONS WITH REGARD TO RESEARCH 
INTEGRITY 
Professors and students are expected to apply best practices and to comply with 
disciplinary and professional standards. 
 
UNIVERSITY’S OBLIGATIONS WITH REGARD TO INFORMATION DISSEMINATION 
New professors will be issued a copy of this policy at the time of hiring. 
Research assistants will be issued a copy of this policy at the time of signature of their 
contract. 
The University’s policies and procedures regarding ethics and responsible conduct of 
research are available on the SPU website. They are also reviewed in workshops offered to 
faculty and students on a regular basis. 
 
REPORTING REQUIREMENTS 
The Office of the VRAR will prepare an annual report on confirmed findings of policy 
breaches and submit it to the SRCR and the funding organization, as stipulated in 
Article 4.4 of the federal policy. 
 
As well, the VRAR will provide an oral report on the findings to the SPU Council of 
Administration in an in camera session. 
 


