
 
Vice Rector, Administration 

 

  
 

 
For more information or to apply for this position, please contact: 
 
André Lacaille, Director 
Human Resources Service 
alacaille@ustpaul.ca 
 
Application deadline: February 27, 2015, or until the position is filled. 
 
Start date: Spring 2015 
  



ABOUT SAINT PAUL UNIVERSITY 
 
Saint Paul University (SPU), located in Ottawa, is a bilingual Catholic institution that has been entrusted 
for more than a century and a half to the Congregation of the Missionary Oblates of Mary Immaculate. 
Endowed with civil (1866) and pontifical (1889) charters, SPU has been federated with the University of 
Ottawa since 1965. 
 
Saint Paul University comprises four faculties: Canon Law, Philosophy, Human Sciences and Theology. 
Its programs range from the undergraduate to the doctoral level, encompass over 20 disciplines and are 
delivered by an internationally renowned faculty. 
 
SPU specializes in Theology, Canon Law, Conflict Studies, Social Communication, Counselling and 
Spirituality, Public Ethics, and Governance. 
 
In addition to conferring its own degrees, Saint Paul University reserves the right to present its candidates 
to the Senate of the University of Ottawa for the joint conferment of some of its certificates, diplomas, and 
civil degrees. 
 
Saint Paul University has adopted a 2014–2019 Strategic Plan (action plan), which is available on its 
website at ustpaul.ca. 
 
 
POSITION DESCRIPTION 
 
POSITION TITLE: Vice-Rector, Administration 
 
REPORTS TO: The Rector 
 
SCOPE: The general mandate of the Vice-Rectorate, Administration is to support the 

organized efforts of the university community in achieving the University’s primary 
mission, namely, to provide higher education and encourage the advancement of 
knowledge. 
 

 
CANDIDATE PROFILE 
 
RESPONSIBILITIES 
 

As a member of the University’s senior management team, the Vice-Rector assists 
the Rector in a general way with the direction of the University and also participates 
in the planning and coordination of the University's activities as a whole. 
 
The incumbent’s responsibilities include overseeing these units: 

 
• Financial Services 
• Human Resources Service 
• Campus Services 
• Computer and Distance Education Services 
• Food and Conference Services 

 
 

http://ustpaul.ca/


 
ESSENTIAL QUALIFICATIONS 
 
EDUCATION 
 
University education in a relevant field. 
A graduate degree is an asset. 
 
LANGUAGE REQUIREMENTS 
 
Excellent writing skills in both official languages, and the ability to communicate verbally in English and 
French. 
 
ENVIRONMENT 
 
Saint Paul University seeks leaders who are familiar with the mission of a Catholic university and who 
bring a willingness to understand, adopt, and support a Catholic university's mission. 
 
EXPERIENCE 
 
• Minimum of five years’ experience in university administration and management, working with 

executive committees, boards of directors and senior managers. 
• In-depth knowledge of the Ontario university system. 
 
COMPETENCIES & SKILLS 
 
- Dynamic leadership: Able to identify and communicate a clear, motivating and challenging vision 

and direction. 
- Management excellence: Able to manage resources, budgets, schedules, policies, and quality 

assurance. 
- Innovation: Constantly seeks to establish best practices for improving the efficiency of the 

administrative unit and the performance of the University. 
- Communication: Able to convey ideas so that they are well understood and accepted, in both official 

languages. 
- Partnership building: Identifies, establishes, and maintains partnerships based on common goals in 

the division of powers and responsibilities. 
- Teamwork: Contributes actively by working with others in all interactions. 
- Agent of change: Understands the importance and necessity of building fruitful, innovative 

relationships among faculties, professors and administrators. 
- Openness: Willing to embrace, adopt and promote the mission and values of a Catholic university. 
- Personal: Displays discretion, integrity and sound judgment; meticulous and detail oriented. 
- Interpersonal skills: Able to work independently or as part of a team. 
 


